Anmunuctpanus IlyaHHHCKOTO CEJIbCKOTO MOCETIEHUS

['ynepMecckoro MyHunMnaabHoOro paitona Yeuenckoi PecryOnuku

Hoxuwuitn Pecniyonukun I'ybMcan MyHUITMTIANIBHY KlOITaH
[IlopHa ropTaH aAMUHUCTPALA

IHOCTAHOBJIEHHUE

ot 19.01.2024 r. c. llyanu Ne 03

00 YTBEPKACHUN AIMUHUCTPATUBHOI'O PErjIaMEHTa NPEAOCTABJICHUS
MyHl/IIIl/IHaJILHOi/i YCayru «Bbmaqa BBINMUCKHU U3 NMOXO03IHCTBEHHOM KHUTH»

B cootBerctBun ¢ ®denepanpabiMu 3akoHamu oT 06.10.2003 Ne 131-d3 «O6
oOlIMX TMPUHLHMIAX OpraHU3alMd MECTHOIO caMoympaBieHuss B Poccuiickoi
®enepauun», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu HpeIOCTaBICHUS
rOCyAapCTBEHHBIX U MyHULMIIAIBHBIX yciayr» U [Ipukasom MuHHCTEPCTBA CENBCKOIO
xo3srictBa PD ot 27.09.2022 Ne 629 «O6 yTBepkaeHuu (HOpMBbI U MOPSIIKA BEICHUS
IMOXO3SIMCTBEHHOW KHUTW», PYKOBOJCTBYSCH YcTaBoM IIlyaHMHCKOIrO CeIbCKOro
nocesnenus ['ynepMecckoro MyHHIUnaapHoro paiiona Yeuenckoi PecnyOnuku,

ITOCTAHOBJIAET:

1. VYTBepauTeh  aIMHHHCTPAaTUBHBIA  pPErjJaMEHT IO  HPEAOCTaBICHUIO
MYHULIMNAIBHON YyCIyru «Bblgaya BBIIMCKU U3 MOXO35MCTBEHHOM KHUTH» COIJIACHO
IIPUJIOKEHUIO K HACTOSIIIEMY IIOCTAHOBJIEHUIO.

2. Pasmectuts Hacrosmee IlocraHoBneHue Ha — OoQUIIMATBLHOM  CalTe
aagMuHuACTpanyy LlyaHMHCKOTO CEIbCKOTO MOCENEHNN B ceTH MHTepHeT.

3.Hacrosiiiee mocTaHOBJIEHHE BCTYMAeT B CHIy €O JHS €ro Oo(HUIMaIbHOTO
OMyOJMKOBAHUSI.

4 . KOHTpOJIb 32 UCIIOTHEHUEM HACTOAILETO MOCTAHOBJIEHUS OCTABIISAIO 32 COOOM.

['maBa amMuHHCTpaUu
[ITyaHnHCKOTrO CEIbCKOT0 MOCEIEHUS A.A.CarabaeB



[Ipunoxenue
K IOCTaHOBJIEHUIO TJIABBI 3 IMUHUCTPALIUU
[IIyaHMHCKOTrO CEJIBCKOTO MOCEJICHUS

['yaepMecckoro MyHHUITUTIIATBHOTO palioHa
ot 19.01.2024 r. Ne 03

AJIMUHUCTPATUBHBIN PEI''TAMEHT
HNPETOCTABJIEHUAA MYHUIUIIAJIBHOU YCIIYT'H
«BBIJAYA BBIIINCKHA U3 NIOXO3ANCTBEHHOU KHUI N»

PA3JIEJI |. OBIIIUE ITOJIOXKEHUA
I'nasa 1. [Ipenmer perynupoBaHusi aAMAHUCTPATUBHOIO PETIIAMEHTA

1. Hactosimuii aAMUHUCTPATUBHBIN PEIrIaMEHT YCTaHABJIMBAET MOPSAJIOK U
CTaHIAPT TMPEIOCTABICHUS MYHUIMNAILHOW yCiayru «Bblmada BBIIUCKH U3
MOXO3SIMCTBEHHOM  KHWUTW», B TOM  4YHMCIE TOPSJOK  B3aUMOACHCTBUA
anvuuanctpanun  LllyanumHckoro — cenbckoro — mocenieHust  ['yaepmecckoro
MYHULIMNATBHOTO paiioHa YeueHckoil PecnyOnmku (majiee - agMUHUCTpaIMs) ¢
rpakgaHaMd M HMX  YIIOJHOMOYCHHBIMH  TIPEJACTABUTENISIMUA, CPOKH U
MOCJIEIOBATEIBHOCTD aIMUHUCTPATUBHBIX MIPOLEYP (meucTBuif),
OCYIIECTBISIEMBIX AJIMUHUCTPAIMEN B MPOLECCE pealr3aluv IMOTHOMOYHUU MO
BbIJ]JaY€ BBIMIUCKM W3 TIOXO3SUCTBEHHOM KHHUIU, KOTOpBIE BEIYyTCS OpraHaMu
MeCTHOTro camoynpaniieHus [llyaHuHCKOTO cenbckoro nocenenus ['ynepmecckoro
MyHUIMNANBHOTO paiioHa YeueHckoil PecnyOnuku (nanee - moxo3siiicTBEHHas
KHUTQ).

2.llenpt0  HACTOAIIETO  AJIMHHHCTPATUBHOTO  pErjaMeHTa  SIBISICTCS
o0ecriedueHUuEe OTKPBITOCTH MOpSJKa MPEAOCTaBICHUS MYHMIIUIAIBHON YCIYTH,
MPElyCMOTPEHHON MYHKTOM | HAcTOSIIEro aJIMUHUCTPATUBHOTO pErjiaMeHTa
(mamee - MyHUIMIIAJIbHAS YyCiIyra), IIOBBIIICHUS KadecTBa €€ MCIOJHCHHMS,
CO3/IaHUsl YCJIOBUW ISl y4acTUsl Tpa)xKJJaH B OTHOIICHHUSX, BO3HUKAIOIIMX IIPH
MPEIOCTABICHUM MYHUIIMTIAJIbBHOW YCIIyTH.

['maBa 2. Kpyr 3asButeneit

3. MyHuunanbHas ycliyra npeocTaBiIsieTcsl TpaKJaHaM, BeyIIUM JIMYHOE
nojacobHoe xo3gaiictBo (manee - JIIIX) Ha TeppuTOpHM MYHULIMUIAIBLHOTO
oOpazoBaHus (1ajnee - 3assBUTEIN).

I'maa JIIIX wnmeer mnpaBoO NOJYYUTh BBIMUCKY HU3 KHUTU TOJIBKO B
otHouieHuu cBoero JIIIX B moboM oObeme, Mo JTF0OOMY MEPEUHIO CBEICHUN U TS
JIIOOBIX LIEJIEH.

Nuon unen JIIIX mMeer mpaBo IMOJYyYHUTh BBIIMCKY W3 KHUIH TOJBKO B
otHomieHuu cBoero JIIIX B mobomM o6beme, Mo 1I000My TIEPEUHI0 CBEACHUMN U IS
JHOOBIX T1eJIeH, 3a UCKITIOYEHNEM TTePCOHANIbHBIX JaHHbIX riaBsl JITTX.

4. OT uMeHM 3asiBHUTEN 3a NPEIOCTABICHUEM MYHHUIMIIAIBHON YCIYrH
MOXKET OOpaTUTbCAd €ro  yINOJHOMOYEHHBIM  MpeAcTaBUTENb  (najee -
IIPEICTABUTEID).



5. B ciyuae oOpatieHus 3asiBUTENST WU €ro MPEACTaBUTENS C 3aIPOCOM O
IPEIOCTABIEHUN HECKOJIBKUX TOCYAAPCTBEHHBIX YCIYT U (WMJIM) MyHULMIAIbHBIX
yCIyr TpU OJHOKPAaTHOM OOpalleHHud B MHOTO(QYHKUMOHAJIBHBIM LEHTP
IOPEJOCTABICHUS! TOCYJAapCTBEHHBIX M MYHUUMNAIbHBIX YyCIyr (naiee -
KOMIUIEKCHBIM ~ 3alpoC), 3a HCKIIOYEHHEM TOCYJAapCTBEHHBIX YCIyI U
MYHUIUIAIBHBIX YCIIYT, IPENOCTABICHUE KOTOPBIX IOCPEACTBOM KOMIUIEKCHOTO
3ampoca He OCYLIECTBIISETCS, IIPU YCIOBUY, YTO OJHON U3 MYHUIIMIAIBHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, SBJIETCS MYHHMIMIAIbHAS —YCIyra,
IIPENOCTaBIsIeMass B COOTBETCTBUM C  HACTOSIIMM  aJIMHHHUCTPATUBHBIM
peraaMeHToM, MHOTO(YHKIIMOHATBHBIN HEHTP MPEAOCTABICHHS TOCYJapCTBEHHBIX
U MyHUUUNAIpHBIX ycayr (mamee - MOIL]) ansg oOecrieyeHuss MOTy4YEHUS
3asiBUTENEM MYHULMNAIBHOW YCIyrW [EWCTBYET B HMHTEpecax 3asBHUTENs 0e3
JOBEPEHHOCTH W HAIPaBJSIET B AJMUHHUCTPALMIO 3alpoC O IPEAOCTABICHUU
MYHUIUNATBHOW YCIYTd, NOANMUCAHHBIA YIOJIHOMOYEHHBIM padoTHUKOM MO®I] u
cKperyieHHbId medarbto MODI], a Takke cBelneHHs, JAOKYMEHTHI U (WJIN)
uHpOpMaIMIo, HEOOXOJUMbIE Ui IMPEIOCTABICHUS MYHHMIMIIAJBHOW YCIYTH, C
npwiokeHueM 3aBepeHHod MODI[ komuu  KOMIUIEKCHOTO —3ampoca, 6e3
COCTaBJIECHHUA U IOANMCAaHUA TaKoro  3ampoca  3asBUTEIEM WIM  €ro
IIPEACTAaBUTEIIEM.

I'naBa 3. TpeGoBaHus K MOPSAKY HHOOPMUPOBAHUSI O IPEJOCTABICHUU
MYHULIANAIBHON YCIIyTH

6. lns momydenuss wHGOPMAIMM IO  BONpPOCaM  MPEIOCTABJICHUSA
MYHUIIUTIAJIBHOW yCIYTH W O XOJ€ MPEAOCTaBICHHUS MYHUIIUIAIBHON YCIYTH
3asgBUTEIb WIN €ro MpeJCTaBUTeNh 00paIaeTcsi B a/IMUHUCTPALIHIO.

7. Uadopmaniusi mo BOmpocaM MPEAOCTABICHUS MYHHUIIMTIATBHON YCIIyTH
PEIOCTABIIACTCS:

1) npu JIMYHOM KOHTAKTE C 3asIBUTEIIEM HJIH €T0 MPECTABUTEIICM;

2) ¢ UCIIOJIb30BAaHUEM CPEICTB Tele(OHHOW CBS3M, uepe3 OQHIUATBHBIHN
calT  aJIMUHUCTpaUMU B  HMH(POPMAILIMOHHO-TEJICKOMMYHUKAIIMOHHOW  CETH
«Uutepuer» (mamee - cerb «MuTepHer») mo ampecy https://www.shuani-
ra5.gosweb.gosuslugi.ru/ (manee - oduIMANBbHBIA CAWT aIMUHHCTPALIUHN), Yepe3
OT'UC «Enunblif mopTan rocyAapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT ((PYHKIII )»
(manee - [Toprai), mo anekTpoHHOM MmouTe anmMuHucTpanuu: llyanuHnckoro (nanee
- DJICKTPOHHAS MMOYTa AJMUHUCTPAIIIH);

3) MUCBMEHHO B Cciy4ae MHUChMEHHOTO OOpAaIICHHS 3asBUTEIS WIH €ro
TIPEICTaBUTEIIS.

8. Undopmarmss o0 XoAe TPEAOCTaBICHUS MYHHIIMIIAIBHOW  YCIIyTH
PEIOCTABIISACTCS:

1) mpu TMYHOM KOHTAKTE C 3asIBUTEJICM WJIM €T0 MPEICTAaBUTEIIEM;

2) ¢ HUCMOJb30BaHHWEM Telne(OHHON CBs3M, dYepe3 OQUIHATbHBIA CalT
aJIMUHUCTPALIMHU, TIO AJIIEKTPOHHON NOYTE aIMUHUCTPALIUY;

3) MMChMEHHO B Cilyyae MHCHMEHHOTO OOpAIlCHUS 3asBUTEISl WM €ro
IPEICTaBUTEIIS.

9. JlomKHOCTHBIE u1a aJIMAHUCTPALINH, OCYILIECTBIISIOINE
IpeIoCTaBlIeHue MHPOPMAIMU MO BOMPOCaM MPEJOCTABICHHUS MYHUIMIATbHON
YCIYTH B O XOJIe MPEAOCTABICHHUSI MyHUIIUTIATFHON YCIIYTH, TOJDKHBI IIPUHSTH BCE


https://www.shuani-r95.gosweb.gosuslugi.ru/
https://www.shuani-r95.gosweb.gosuslugi.ru/

HEOOXOJMMbIE MEpbI MO MPEIOCTABICHUIO 3asBUTENIO WM €ro MPEACTABUTEIIO
ucuepnbiBarolied nHGOpMalMK MO BOMpPOCaM HMX OOpalleHuid, B TOM YHCIE C
IPUBJICYEHUEM JPYTHUX JOKHOCTHBIX JIUL] aIMUHUCTPALIUH.

10. lomKHOCTHBIE JMLIa AAMHHHUCTPAMM TPEAOCTABISIIOT CIEAYIOLIYIO
MH(POPMAIIMIO TIO BOIPOCAM IPEAOCTaBICHUS MYHHUIMIAIBHON yCIyTH U O XOJe
IPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH:

1) 06 opraHe MECTHOTO CaMOYIpaBJICHHS MYHHUIUITAJIBHOTO OOpa30BaHMUs,
IPEIOCTABIISAIOIIEM MYHULIUIIATIBHYIO YCIYTY, OpIaHax TOCYJapCTBEHHOM BIACTU U
OpraHM3alMsIX, YYacCTBYIOUIMX B MPEJOCTABICHUM MYHHMIMIIAIBHON yCIyTH,
BKJItOUYasi MH()OPMALIMIO O MECTE€ MX HAXOXACHUS, rpaduke paboThl, KOHTAKTHBIX
tenegonax, a Takke o MODL, ocymecTBIAIOMUX  NPEAOCTaBICHUE
MYHULIANIAIBHOW YCIIYTH;

2) 0 TOpSIKEe TPEAOCTABICHUS MYHHIMIMAIBHOW yCIYIM W XOJHe
MPEI0CTABICHUS MYHUIIUTIATBHON YCIYTH;

3)o mepeyHe JIOKYMEHTOB, HEOOXOMUMBIX JJIS  HPEIOCTABJICHUS
MYHUIIUIIAJIBHON YCIIyTH;

4) 0 BpeMEHH TpueMa JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTABICHUS
MYHUIIUIIAJIBHON yCIIyTH;

5) 0 cpoke mpenocTaBIeHUs] MyHUIUITATBHOW YCITyTH;

6) 00 OcCHOBaHWSIX OTKa3za B MpUEME JIOKYMEHTOB, HEOOXOJUMBIX ISt
IPEIOCTABICHUS! MYHULIUIIATbHON YCIYTH;

7) 00 OCHOBaHUSIX O0TKa3a B MPEIOCTABICHUU MYHHUIIMIIATBHOMN YCITyTH;

8) o mopsuke o00XaJOBaHHWS pEIICHHA W JACHCTBHEA  (Oe37CHCTBHSA),
NPUHUMAEeMbIX (COBEpIIAEMbIX) B paMKaX MPEIOCTAaBICHUS MYHUIUMATHHON
YCIIyTH.

11. OcHOBHBIMU TpEOOBAHMUSIMU TNPU MPEAOCTABICHUN HWH(OOPMALUU TI0
BOMPOCaM TPEIOCTABICHUS MYHHUIIUIAIBHONW YCIYTH U O XOJ€ MPEa0CTaBICHUS
MYHHIIUTIAJIbHON yCITYTH SIBJISTIOTCS:

1) akTyaJbHOCTb;

2) CBOEBPEMEHHOCTb;

3) YETKOCTh U IOCTYIMHOCTh B U3JI0KCHUU HH(DOpMAITUH;

4) noaHOoTa UH(GOPMAIIHH;

5) cooTBeTcTBHE MHDOPMaLHK TPEOOBAHHIM 3aKOHOJATCIIHCTBA.

12. TlpenocraBinenrie  uWHPOpPMAIMK TIO  BOMpOCAM  MPEAOCTABIICHUS
MYHUIIATIAJTFHONW YCIYTH U O XOJe MPEIOCTaBJICHUS MYHUIIMIMATBHONH YCIYTH IO
TeneQoHy OCYIIECTBIACTCA MyTEM HEMOCPEICTBEHHOTO OOIIEHUS 3asBUTENS WA
€ro MPEACTABUTENS C TOJDKHOCTHBIM JIUIIOM aIMUHHUCTPAIIH 110 TeledOoHy.

13.1lpu orBerax Ha TenedOHHbIE 3BOHKH JIOJDKHOCTHBIE — JIMIIA
aIMUHUCTPALIMM TOAPOOHO M B BEXKIMBOM (KOppekTHOW) (popme mHDOpMupyror
3asgBUTENICH WM MX MPEICTABUTENEH M0 MHTEpeCYIomuM X Bompocam. OTBET Ha
TeneQOHHBI 3BOHOK HA4YMHAETCs ¢ HH(OpPMAIMM O HAWMEHOBAHHWHM OpraHa
MECTHOIO CaMOYIpaBJICHHS, B KOTOpPO€ TO3BOHWJ 3asBUTEIb WIH €ro
peCcTaBUTENb, (aMIINKA, UMEHH U (€CIIM MMEETCs) OTUECTBE JIMIA, IPUHSBIIETO
TenedOHHBIN 3BOHOK.

[Tpy HEBO3MOXKHOCTH JTOJDKHOCTHOTO JIMIIA aJIMUHUCTPALMU, MPUHSIBIIETO
3BOHOK, CaMOCTOSITEIbHO OTBETUTh Ha IIOCTABJICHHBIE BOMPOCHI TeNne(hOHHBIN
3BOHOK II€pea/ipecoBhIBAETCS (NMEPEBOAMTCS) Ha JIPYroe JOJDKHOCTHOE JIHIIO
aIMUHUCTPALIMA WJIM K€ 3aiBUTENI0 WM €ro MNPEJCTABUTEII0 COOOLIAeTCs



TeNeOHHBII HOMEP, IO KOTOPOMY MOXHO MOJTYYHTh HEOOX0IUMYI0 HHPOPMAIIUIO
110 BONPOCaM MPEAOCTABIEHUS MYHULIMIIAIBHON YCIYTH U O XO/€ NPEI0CTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

14. Ecniu  3agBUTENs WIM €ro MNPEACTABUTENS HE  YAOBIETBOPSET
uHpoOpMaIusl MO BONPOCAM IPEAOCTaBICHNUS MYHULMNAIBHON YCIYIM M O XOJe
IIPENOCTABICHUS MYHULHNAJIBHON YCIYyTH, IPEJOCTABICHHAS JOJDKHOCTHBIM
JULOM aJIMUHUCTPALIMN, OH MOXET OOpaTUTHCS IJ1aBE aMUHHUCTPALUK WM JIUILLY,
UCHOJHSIOUIEMY €ro MOJHOMOuYMs (nmajee - TjaBa aJMUHUCTPALUU), B
COOTBETCTBHUHM € I'pa)KOM IIpHEMa 3asiBUTENIEH WK UX MIPEICTaBUTENEH.

[Ipuem 3asBUTENENM WIM KX NPEACTABUTENICH IVIABOM aJIMUHUCTPALAU
IIPOBOJUTCS IO MPEIBAPUTEIBHOM 3allUCH, KOTOPasi OCYLIECTBISIETCS MO TeIePOHY
8938-904-88-88.

15. OOpamieHuss 3asBUTENS WM €0 NPEJICTABUTENS O MPEJOCTABICHUH
uHpopMaMu 1O  BONPOCAM  MPEAOCTABICHHUS  MYHULMIAIBHOM  YCIyrd
paccmarpuBarorcsi B TeyeHne 30 KaleHOApHBIX JHEH CO JHS PErucTpauuu
oOpamenusi. OOpamieHust 3asBUTENEH WIM UX MPEACTaBUTENEH O XOJe
IIPENOCTABICHUS MYHULMIIAIBHOM YCIYTM pAacCMaTpUBAKOTCS HE IO3JHEE
paboyero JIHs, CIEAYIOLIEro 3a JHEM PErucTpaly oOpaIieHus..

Jlnem peructpanuu OOpaleHUsl SBJISETCS JI€Hb €ro IMOCTYIUIEHHS B
aJIMUHHUCTPALIHIO.

OtBer Ha oOpalieHue, MOCTYNUBIIEE B aJAMHHHUCTpalvio B (opme
AJIIEKTPOHHOTO JOKYMEHTA HAaIpaBisieTcs B (POpME 3JIEKTPOHHOTO JOKYMEHTa IO
aZpecy AJIEKTPOHHOMU MOYTHI, YKa3aHHOMY B OOpallleHUH.

OtBer Ha oOpallleHHe, MOCTYNUBUIEE B AJIMHHHUCTPALUIO B MHCbMEHHOM
(dbopme, HarpaBIsAETCA MO MOYTOBOMY aJpeCy, YKa3aHHOMY B JaHHOM OOpAIllEHUU.

16. Undopmanus o Mecte HaxXOXKACHUS U rpaduke paboThl aIMUHUCTPALINH,
a Takke MOIL], KoHTakTHBIe TenedOHbI, aapec OQUIMANLHOIO CcaiTa
aIMUHUCTPALlMM WU DJIGKTPOHHOM  TOYTHl  aJIMHHHMCTpAllMU,  TOPSAIKE
IIPENOCTABICHUSI MYHULMIIAJBHOM YCIYrd, a TaKXKe IMOpSAKE IOJIyYCHUS
uHGOpMaIlMU IO BOIPOCaM NPEJOCTaBICHUS MYHULMNAIBHON YCIYTHM M O XOJE
IIPENOCTABICHUS MyHULUMIIAIBHOW YCIIYT'H pa3MelaeTcs:

1) Ha oHUIHATEHOM CaliTe aIMHUHHUCTPALIHH;

2) ua I[opTare.

17. Ha uH}OpMalMOHHBIX CTEHIAX, PACHOJIOKEHHBIX B TMOMEUICHHSIX,
3aHMMAaeMbIX aIMUHUCTpALIMEN, pa3MellaeTcs caeayomas HHPOopMalus:

1) o6  opraHe  MECTHOIO  CaMOYMpPaBJICHHS,  IPEIOCTaBIAIONIEM
MYHUIUNAIBHYIO YCIYTY, BKJIOYask MH(OOPMAIMIO O MECTE HaXOXKACHHUsI, rpaduke
paboThl, KOHTAKTHBIX TesedoHaX, aapece OQUIIMATHLHOTO caliTa aIMUHUCTPALIUHU U
AJIEKTPOHHOM TMIOYThl aJMHUHHUCTpaluu, a Takxke o MOILl, ocymecTBistommx
MPEeI0CTaBICHNE MYHUITUTIATBHON YCIIYTH;

2) 0 TOpSIKEe TPEAOCTABJIICHUS MYHHIMINAIBHOM yCIYrM W XOJHe
IPEIOCTABICHUS! MYHHULMIAIBHOW YCIyrd, B TOM 4YHCIE 00 YCIyrax, KOTOpble
SBIIIOTCA ~ HEOOXONMMBIMM M OO0SI3aTENbHBIMU  JJII  MPEIOCTaBJICHUS
MYHULIMNIAIBHOW YCIIYTH;

3)o mepeyHe JIOKYMEHTOB, HEOOXOMUMBIX IS  MPEJOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

4) 0 BpeMEeHH TpHeMa JOKYMEHTOB, HEOOXOIUMBIX JUIS IPEIOCTABICHUS
MYHHULUIIATIBbHOW YCIIYTH;



5) 0 cpoke mpenocTaBIeHUsI MyHHIIUTTIAIEHOW yCIYTH,

6) 00 ocHOBaHUSX OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX ISt
MPEAOCTABIEHNS MYHHUIIUTIIAJbHOM YCIIYTH;

7) 00 OCHOBaHUSX OTKa3a B MPEOCTABICHUU MYHHIIUIIATBHOMN yCIyTH;

8) 0 mopsake o00kaJoBaHHMS pEIICHHH W ACHCTBHE (OC3ACHCTBHS),
NPUHUMAEMBbIX (COBEpIIAEMbIX) B paMKaxX MPEJOCTABICHUS MYHUIIMITATIbHON
YCIYTH;

9) u3BJICUCHHUS W3 3aKOHOJATCIBHBIX W HWHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, COAEPXKAIMX HOPMBI, PErYJUPYIOUIUE MPEJOCTABICHUE MYHUIIMNAJIBbHON
YCIIyTH;

10) TekcT HACTOSIIErO aIMUHUCTPATHBHOTO PETIIAMEHTA.

18. UndopmupoBanue 3asBUTENCH WIM HX MPEACTaBUTENEH O TOpsIKe
IIPEAOCTABIEHN MyHUIIMNAIBHOU ycinyru B M®LI, 0 X01€e BBINOJIHEHUS 3alIpOCOB
O MpPEeAOCTAaBIEHUA MYHUUMINAIBHOM YCIYrH, a TaKXe [0 HWHBIM BOIPOCAM,
CBA3aHHBIM C  MPEAOCTABIEHHEM  MYHHIMNAIBHOW  YCIYrHM, a  TaKxke
KOHCYJIbTUPOBAHUE  3asABUTEIEH WIM HX IPEACTaBUTEIEH O  IOpsSAKe
IIPENOCTABICHUS MyHUIIMNAIBHOW yciyrn B M®PIL[ ocymecTBIsAOTCS B MOPSIKE,
YCTaHOBJIEHHOM Hactosimed r1iaBod, MOL[, ¢ KOTOpbIMM aJIMUHUCTpALUs
3aKII0YWIIA B COOTBETCTBMM € 3aKOHOJATEIBCTBOM  COIVIAIIEHUS O
B3aUMOJICHCTBHH.

PA3JIEJI Il. CTAHJAPT ITPEJJOCTABJIEHUS MYHUILATIAJIBHOM
YCIIVI'1

I'maBa 4. HaumMeHOBaHME MyHULIIMNIAIIBHOMN YCIIYTH

19. [long MyHUIIMDIATBHON YCIyroil B HACTOSIIEM aJMHUHUCTPATUBHOM
periaMeHTe MOHMMAETCS BblJjaya BINMCKHU U3 MMOXO3AMCTBEHHOW KHUTH.

I'maBa 5. HaumenoBanue oprana, npeJoCTaBIISIIOLIETO MYHULIATIAIBHYIO YCIIYT'y

20. IIpenocraBieHue MYHULIUITATEHOU YCIIyTH OCYIIECTBIISIET
aIMUHHUCTpALIUA.

21. Ilpu mpemocTaBiICHUH MYHHUIMMAIBHOW YCIYTH aJIMHHUCTPALUS HE
BIIpaBe TpeOOBaTh OT 3asBUTENCH WM WX TMPEJACTABUTEIICH OCYIIECTBICHUS
JNEeUCTBUN, B TOM UHCII€ COTJIACOBAHMM, HEOOXOAUMBIX [IJIsi TOJYy4CHUs
MYHULIMIAIBHOM YCIYTM W CBSA3aHHBIX C OOpallleHMEM B TOCYAapCTBEHHbBIC
OpraHbl, OPraHbl MECTHOTO CaMOYIPAaBJICHUA W OPTaHU3allMH, 3a UCKIIOYCHHEM
MOJTy4YE€HHUS YCIIYT, BKIIFOYEHHBIX B IIEPEUEHb YCIYT, YKa3aHHbIE B 4acTu | cTaTbu 9
®denepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «O6 opraHuzanuu
MPEIOCTABJIEHUS TOCYITAPCTBEHHBIX U MYHULIMIIATBHBIX YCIYT».

I'maBa 6. Onucanue pe3yiprara NpeaoCTaBIECHNUs MyHULUIIAIbHON YCIyTH

22. KoHEYHBIM pe3yibTaTOM MPEJOCTABICHHUS MYHHIIUTAIBHONW YCIIYTH
SIBIISICTCSI:

1) npenocTaBiieHre BBIMUCKHU U3 TTOX035MCTBEHHON KHUTH;

2) OTKa3 B MPEIOCTABICHUH BBITTMCKHU U3 MOXO3SIMCTBEHHOW KHUTH.



Beimmmcka #n3  TOXO34HMCTBEHHOM  KHUTH  MOJXET  COCTaBISITRCA B
MPOU3BOJIBHON (popMe (Hampumep, 1Mo (popme OTAETbHBIX JUCTOB KHUTH, WM TI0
pazzaenam (mopasiesiaM), Uid 1o KOHKPETHBIM MyHKTaM KHUTH).

Brinmucka u3 KHUTH B (OpMe DJIEKTPOHHOTO JOKYMEHTa IOAMUCHIBACTCS
YCUJICHHOH KBaJIU(PUIIMPOBAHHONW DSJIGKTPOHHOM TOAMMCHIO TJIABI MECTHOMU
aIMUHUCTPALIMY WU YIIOJTHOMOYECHHBIM UM JIOJIKHOCTHBIM JIMIIOM.

['nmaBa 7. Cpok nmpeiocTaBiIeHUsI MyHUITUTIATBHOM YCIIYTH, CPOK BbIJAUH
JIOKYMEHTOB, SIBJISIIOIIUXCS PE3YJIbTATOM MPEOCTABICHHSI MYHUIIMITAIbHON
yCIIyTH

23. MyHununanpHasi yciyra npeIoCcTaBlIsIeTCsl B TeUeHHE 3 pabouux JHen
CO JHS MOCTYIUICHUS B aIMUHUCTPALUIO JOKYMEHTOB, YKa3aHHBIX B IyHKTax 26 U
2’7 HACTOSIIIETO AAMUHHUCTPATUBHOTO PETVIAMEHTA.

24. Beicka U3 MOXO3SIMCTBEHHOW KHUTHW BBIJAECTCS 3aABUTEII0 WIHA €r0
IPECTABUTENI0O B TEYEHHWE OJHOro pabodero AHS CO JHSA MOJIUCAHMS IJIaBOM
aIAMUHHACTPALIMM TAKOI'O TOKYMEHTA.

['maBa 8. HopMaTuBHbBIE MTPaBOBBIE AKTHI, PETYIUPYIONIUX OTHOIICHHUS,
BO3HUKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHULIMNIATBHON YCIyTH

25. [IpegocraBneHre  MYHUIMNATBHOW  YCIYyTH  OCYIIECTBISIETCS B
COOTBETCTBHUHU CO CIEAYIOIIMMUA HOPMATUBHBIMH PAaBOBBIMU aKTAMMU:

- Konctutynus Poccuiickoit @enepannu;

- ®enepanbubiii 3ak0oH 0T 07.07.2003 Ne 112-®3 "O nuyHOM 1MOACOOHOM
XO3SMUCTBE;

- @epepanbHblii 3ak0H oT 27.07.2006 Ne 152-®3 "O mnepcoHanbHBIX
JIaHHBIX";

- OenepanpHbiii 3akoH oT 27.07.2010 Ne 210-®d3 "OO6 opraHu3anuu
MPEAOCTAaBIEHUS ITOCYIAPCTBEHHBIX U MYHHUITUIIAJIBHBIX YCIyT";

- ®enepanbublii 3ak0H OT 06.04.2011 No 63-®3 "OO »nekTpoHHOM
noanucu';

- IlocranoBnenue IlpaButennbctBa Poccuiickoit @enepanuu ot 22.12.2012
Ne 1376 "O06  yrBepxkaeHuu IlpaBun  opraHmzanuu  JAESTEIHHOCTU
MHOTO(QYHKIIMOHANIBHBIX ~ LIEHTPOB  MPEAOCTABICHUS]  TOCYIapCTBEHHBIX U
MYHULHNAIBHBIX YCIYT';

- IlocranoBnenue IlpaBurensctBa Poccniickonn @enepanun ot 16.05.2011
No 373 "O pa3paboTke W yTBEpP)KIECHUM aJMUHUCTPATUBHBIX pErJIaMEHTOB
OCYUIECTBJIEHHUSI TOCYAapPCTBEHHOTO KOHTPOJs (HaA30pa) U aJIMUHHCTPATHUBHBIX
pErIaMeHTOB MPEIOCTABIECHUS TOCYAAPCTBEHHBIX YCIyT";

- IlocranoBnenue IlpaButensctBa Poccniickont @enepanun ot 16.08.2012
Ne 840 "O mopsnke momaud W pacCMOTPEHHUS KAIOO Ha pEIIeHUs W JACHCTBUS
(Oe3meiicTBue) (enmepanbHBIX OPraHOB  HWCIOJHUTEIBLHOM BIACTH H  UX
JOJDKHOCTHBIX JIUI, (heIepaIbHBIX TOCYAAPCTBEHHBIX CIY>KalUX, JTOHKHOCTHBIX
JUI] TOCYAApCTBEHHBIX BHEOIOKETHBIX (oHAOB Poccuiickoit dDenepanuu,
TOCY/IapCTBEHHBIX KOPIOpPALMNA, HAJECIEHHBIX B COOTBETCTBUU C (heaepaabHbIMU
3aKOHAMHM TOJIJHOMOYMSIMH IO MPEJOCTABICHUIO TOCYAAPCTBEHHBIX YCIyr B
YCTaHOBJIICHHON c(epe NeATeTbHOCTH, M MX JIOJDKHOCTHBIX JIMI, OpraHU3alluid,



npeaIycMOTpeHHbIX dacThio 1.1 cratem 16 @enepanpbHoro 3akona "OO
OpraHu3alyy NPEJOCTABICHHS TOCYTAPCTBEHHBIX M1 MYHUIIMNAIBHBIX YCIYT", U UX
pabOTHUKOB, a TakKe MHOTO(QYHKIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCyAapCTBEHHBIX M MYHUIIMITAIIBHBIX YCIYT U UX PAOOTHUKOB";

- [Ipuka3z MuHucTepcTBa CenbCcKoro xo3sucra Poccuiickon denepanuu ot
27.09.2022 Ne 629 "OO6 yrBepxkaeHun GOpMBI M TOpSIKA  BEACHUS
MMOXO03SMCTBEHHBIX KHUT";

- IIpuka3 Pocpeectpa ot 25.08.2021 N I1/0368 "O06 yctaHoBiaeHUH (HOPMBI
BBIIIUCKA M3 TOXO3AWCTBEHHOM KHHWIM O HAJIMYAM y TpaKJaHWHA IIpaBa Ha
3€MEJIbHBIN y4acToK';

- Ycras lllyamunckoro cembckoro mocenenus  ['ymepmecckoro
MYHULANIAIBHOTO paiiona YP.

[lepeuens HOPMAaTHBHBIX IIPaBOBBIX aKTOB, PETYIUPYIOLIUX
IPEIOCTAaBICHUE MYHHUIMNAIBHOW YCIYIHM (C YyKa3aHUEM HX PEKBU3UTOB U
MCTOYHUKOB O(PUIMAIBHOTO OMYOJMKOBAaHUSA) TMOJICKUT pPA3MEIICHUIO Ha
opunManbHOM caiiTe agMUHHCTpaluu, EIuHOM mopTane rocylapCTBEHHBIX U
MYHULIUNAIbHBIX YCIIYT.

I'maBa 9. McuepnpiBaromuii nepeyeHb J0KyMEHTOB, HEOOXOUMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMH IPAaBOBBIMU aKTaMU IS TPEAOCTABIICHUS
MYHUIIUIIAJIBHON YCIYTH U YCIIYT, KOTOPBIE SBJISIOTCSI HEOOXOIUMBIMU U
00s3aTENbHBIMU JISI IPEJOCTABICHUSI MyHUIIMIAIBHON YCIIYTH, MOAJIEKAITUX
MPEICTABICHUIO 3aBUTENIEM WUJIU €TI0 NPEICTABUTENISA, CIOCOOBI UX MOJIYYECHUS
3asIBUTEJIEM WJIM €r0 MPEACTABUTENIEM, B TOM YHUCIIE B 3JIEKTPOHHOU (popme,
MOPSIIOK UX TPEJICTABIICHUS

26. C 1enpio TOJYYCHHS BBIMMUCKU W3 TIOXO3IWCTBCHHOW KHHWTH 3asBUTEINb
WM €r0 INPEACTAaBUTENb IMOJAET B aIMHHHUCTPALMIO 3alIPpOC O NPEAOCTABICHUU
MYHUIIUNIATBHOM yciyru B (GopMe 3asBICHUS O BbIJau€ BBINHCKUA W3
NOXO035MCTBEHHON KHUTHU (AaJiee - 3asBJIeHUE) 10 (hOpMe COTTIaCHO MPUIIOKEHUIO K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBiIeHUE O MPEIOCTABICHUHN BBIMTUCKA U3 KHUTU MOXET OBITh 3alOJIHEHO
OT pPYKHM, MAIIMHONUCHBIM CIOCOOOM JIMOO MOCPEACTBOM  3JIEKTPOHHBIX
NEYaTaloMX YCTPOMCTB, a TakKe IOATOTOBJICHO B JJIEKTPOHHOM (opme ¢
nomouipto [loprana.

3asBieHUE, HAMpaBICHHOE B JJIEKTPOHHOM (QopMe € HCHOJIb30BaHUEM
[loprana, wmoxkeT ObITh NOANHMCAHO YCHJIEHHOM  HEKBAIM(DUIIMPOBAHHON
ANIEKTPOHHOM MOANKCHIO, CepTU(UKAT KIO0Ya MPOBEPKU KOTOPOM CO3[aH U
UCIIONB3YyeTCsl B UHPpacTpykrype, obecnedyuBaromieii  MH(OOPMaIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJECHCTBUE HH(DPOPMALMOHHBIX CHUCTEM, HCIOIb3YEMBIX
JUISl IPEIOCTABIICHUS TOCYAAPCTBEHHBIX 1 MYHULIMIAIBHBIX YCIYT B AJIEKTPOHHOU
dbopme, B coorBerctBUU ¢ IlocrtanoBnenuem IIpaButenncTBa Poccuiickoit
®enepanuu ot 01.12.2021 Ne 2152 «OO6 ytBepxknenun [lpaBun co3manus u

UCTIOJTb30BaHUS ceptudukara KITI09a TIPOBEPKH, YCHIICHHOU
HEKBATM(UITUPOBAHHOW  JJICKTPOHHOW  TOMNMUCH B HH(]paCTpyKType,
o0ecreunBaroIe UH()OPMAITMOHHO-TEXHOJIOTHIECKOe B3aUMOJICHCTBHE
UH(POPMAITHOHHBIX CHUCTEM, HCIIOJTb3YEMBIX TUTSI MIPEIOCTABIICHUS

roCyAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT B 3JIEKTPOHHOU (popMe».



B 3asgBneHMHn O NnpenoCTaBIIEHUM BBIMACKM M3 KHUrM rmason JIIIX wim
uHbiM uieHoM JIIIX ykasbiBaeTcss opmar mpeaocTaBiIeHHUs] TaKOM BBIMHCKHU (B
dbopme 3IEKTPOHHOTO IOKYMEHTA WM Ha OyMa)KHOM HOCHUTEJIE).

27. K 3asBJI€HUIO 3asIBUTEb WIH €T0 MPEJCTABUTEIb IPUIIaraeT CIeIyIoNue
JIOKYMEHTHI:

1) KOO TOKYMEHTA, yIOCTOBEPSIOIIETO TMUHOCTD 3asBUTEIIS;

2) KOTIMIO  JIOKYMEHTa, YJOCTOBEPSIONICr0 JIMYHOCTh  IPEJACTABUTEIISA
3asiBUTENS (B Clydae MoJaqyu JJOKYMEHTOB MIPEICTABUTENIEM 3asIBUTETIS);

3) TOBEpEHHOCTh WM HWHOW JIOKYMEHT, YIOCTOBEPSIONIMI MOJTHOMOYUS
NpPEACTaBUTENS 3asBUTENS (B Cllydae MOJA4YM JOKYMEHTOB HPEICTaBUTEIEM
3asIBUTEIIS).

28. 3asgBUTENh WIM €T0 TMPEACTABUTENb TPEICTaBIseT (HAMPaBIISIET)
3asBJI€HME M  JIOKYMEHTBI, YKa3aHHble B IyHKTe 27  HACTOALIETrO
aJIMUHUCTPATUBHOTO PETJIAMEHTA, OAHUM U3 CJIEAYIOLIUX CIOCOOOB:

1) myTeM JIMYHOTO OOpAIICHUS B aIMUHUCTPAIIHIO;

2) yepe3 OpraHu3alMyd IOYTOBOW CBs3W. B 3TOM cilyuae JOKYyMEHTEHI
MPEICTABIISIOTCS B KOIMUSIX, 3aBEPEHHBIX HOTAPUYCOM WJIU JIOKHOCTHBIM JIUIIOM,
YIOJHOMOYEHHBIM B COOTBETCTBHHM C 3aKOHOAATEIBCTBOM HA COBEPIICHHE
HOTApUANbHBIX  JEHUCTBUA WM  OpPraHoM  (JIOJDKHOCTHBIM  JIMIIOM),
YIOJIHOMOYEHHBIM Ha BbI1a4y COOTBETCTBYIOIIETO TIOKYMEHTA;

3) uepes nuuHbINA KabuHeT Ha [lopTaie;

4) myTeM HampaBiCHUS Ha OQUIMATIBHBIN aJpeC DIICKTPOHHOW IOYTHI
aJIMUHUCTPALINH;

5) uepez MOII.

29. B cimywae oOpamenus B MO®I[ omHOBpeMEHHO ¢ KOMIUICKCHBIM
3alpoOCOM 3asiBUTENb WJIM €ro MpPEACTABUTENb IMOAAET CBEIEHHUS, JOKYMEHTBI U
(unm) wHPOpPMAIUIO, MPETYCMOTPEHHBIE HOPMATUBHBIMH TIPABOBBIMH aKTaMH,
PEryIUPYIOIIMMHA OTHOUIIEHHS, BO3HUKAIOLIME B CBA3M C IMPEAOCTaBICHUEM
yKa3aHHBIX B KOMIUIEKCHOM 3aIlpOCe rOCYJAapCTBEHHBIX U (MJIM) MYHUITUTIATBHBIX
YCIIyT, 3a UCKIOYEHUEM JIOKYMEHTOB, Ha KOTOPbIE PACIpOCTpaHseTcsl TpeOoBaHNe
nyHKkTa 2 yactu 1 craten 7 denepanbHoro 3akoHa ot 27 uroisg 2010 romga Ne 210-
®3 "OO0 opraHu3aMU MPEJOCTABICHHUS TOCYJAPCTBEHHBIX W MYHUIIMITAIBHBIX
yciyr", a TakXe CBEICHMH, JOKYMEHTOB M (WiM) HH(OpMaIU, KOTOpHIE Y
3asgBUTENS WU €ro MPEICTABUTENS OTCYTCTBYIOT U JOJKHBI OBITH MOJYYEHBI I10
pe3yibTaTaM MpPEAOCTaBICHUS 3aSBUTENI0 WM €ro MpeACTaBUTENI0 HWHBIX
YKa3aHHBIX B KOMITJIEKCHOM 3ampOce rOCYAapCTBEHHBIX U (MJIM) MYyHUIIUTAIBHBIX
yciayr. CBeaeHusi, OOKYMEHThl W (WJiu) HMHPOpPMALMIO, HEOOXOAMMBIEC IS
MIPEIOCTAaBIICHUS TOCYIaPCTBEHHBIX U (WJIM) MyHHUIIMITATBHBIX YCIYT, YKA3aHHBIX B
KOMILJIEKCHOM 3alpoce, U MOJy4yaeMble B OpraHU3alUaX, YKa3aHHBIX B 4acTu 2
ctatbu 1 @DenepanpHoro 3akoHa oT 27 wutwoias 2010 roga Ne 210-d3 "OO6
OpraHM3alKd TPEIOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIyT", B
pe3yiabTaTe OKa3aHWsl  yCIyI, KOTOpbIE  SBJSIIOTCS  HEOOXOAMMBIMH U
00s3aTENbHBIMUA JUISI TIPEJOCTABJICHHUS TOCYJAPCTBEHHBIX W MYHHUITUTATBHBIX
YCIyT, 3adBUTENIb WIM €ro mnpeacraBurens mnogaer B M®PIl omHOBpeMeHHO ¢
KOMILJIEKCHBIM 3aIlIPOCOM CaMOCTOSITEIBHO.

30. Ilpu npemocTtaBieHUM MYHULMNANBHONW YCIYTH aJMHUHUCTpALUS HE
BIIpaBe TpeOOBaTh OT 3asBHUTENCH WM UX MPEACTaBUTENCH TOKYMEHTHI, HE
yKa3aHHbIE B MyHKTaX 26 1 27 HACTOSIIETr0 aIMMHUCTPATUBHOIO PETJIAMEHTA.



31. TpeboBanusi K JOKYMEHTaM, MPEACTABISEMbIM 3asBUTEIEM WJIH €ro
IIPEACTABUTEIIEM:

1) TOKYMEHTBI ~JIOJDKHBI HWMETh I€YaTH, TOAMUCH YIOJHOMOYCHHBIX
JOJDKHOCTHBIX ~ JIALl  TOCYJApCTBEHHBIX  OpPraHoB,  OPraHOB  MECTHOIO
CaMOYIIPABJIEHUs WJIA JOJKHOCTHBIX JIUL[ MHBIX OPTaHU3alli, BbIIABIINX JTaHHbIC
JIOKYMEHTBI WJIH YJOCTOBEPUBIIMX IMOJIMHHOCTh KOMHUI JOKYMEHTOB (B cliyuyae
MOJIYYCHHUS] JIOKYMEHTa B (OpME€ HJIEKTPOHHOTO JOKYMEHTa OH JOJIKEH OBbITh
MOAIKUCAH JJIEKTPOHHOM IIOAIKCBHIO 3asiBUTENS WA €r0 IPEACTABUTENS B
COOTBETCTBHHU C IMMYHKTOM 69 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA);

2) TEKCThI JOKYMEHTOB JIOJDKHBI OBITh HAIICAHBI Pa300PUYUBO;

3) MOKYMEHTHI HE JTOJKHBI IMETh TIOJJYUCTOK, IPUITUCOK, 3a4ePKHYTHIX CIIOB
Y HE OTOBOPEHHBIX B HUX WCIIPABIICHUMN;

4) TOKyMEHTHI HE JIOJKHBI OBITH UCTIOTHEHBI KapaH IaIlloM;

5) TOKyMEHTBI HE JOJDKHBI MMETh IOBPEXKICHUH, HAIUYWE KOTOPBIX HE
ITO3BOJIAET OJJHO3HAYHO UCTOJKOBATh UX COJICPIKAHHUE.

I'nmaBa 10. UcuepnbiBatonuii nepeueHb JOKYyMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUH C HOPMATHUBHBIMH MPABOBBIMU aKTaMU JJIs MIPEAOCTABICHUS
MYHULANTAIBHON YCITYTHU, KOTOPBIE HAXOATCS B PACIIOPSIKEHUN FOCY1apCTBEHHBIX
OpraHoB, OPTaHOB MECTHOT'O CAMOYITPABIICHHS U UHBIX OPTaHOB, YYaCTBYIOIIHX B
NPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH, U KOTOPBIE 3asIBUTEIb UIIUA €T0
MPEJCTABUTEIb BIIPaBE MPEJICTABUTh, @ TAKXKE CIIOCOOBI UX MOTYyUYCHUS
3asBUTEJISIMU WJIM UX MPEJICTABUTEISIMU, B TOM YKCIIE B SJIEKTPOHHOU (hopMme,
MOPSZAOK UX MPEACTaBICHUS

32. JlokyMeHTbI, HEOOXOAUMBIC HJsi TPEAOCTaBICHUS MYHHUIIUINATBHON
YCIYTH, KOTOpBIE HAaXOIATCS B PACHOPSIKEHUM TOCYIAPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOT'O CAMOYIIPABJICHUS M HHBIX OpPraHOB, YYacTBYIOIIMX B
IIPEJOCTABICHUNA T'OCYJAapCTBEHHBIX WM MYHULMINAIbHBIX YCIYr, U KOTOpbIE
3asIBUTEJIb WJIA €TI0 MPEICTABUTEID BIPABE IPEACTABUTH, OTCYTCTBYIOT.

['maBa 11. 3anpert TpeOOBaTh OT 3asIBUTEISI MMPEJCTABICHUS JOKYMEHTOB U
uHdopmaIuu

33. AIMUHUCTpAIUsl NPy MPEJOCTABICHUU MYHMIIUTIAJBHON YCIYTH HE
BIIpaBe TpeOOBATh OT 3asBUTENICH WIIM UX MPECTaBUTENCH:

1) mpeacraBieHuss JAOKYMEHTOB M HMH(OpPMAIMM WX  OCYIICCTBICHUS
JNIEUCTBUN, TIPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMaTUBHBIMU IIPaBOBBIMU aKTaMHl,  PETYJUPYIOIIUMHU OTHOIIIEHUS,
BO3HUKAIOUIME B CBA3U C IPEIOCTABICHUEM MYHULIMIIAJIBHON YCIIYTH;

2) IpeACTaBICHUsS JOKYMEHTOB W HMH(pOpMalMK, B TOM  4YHUCIE
MOATBEPKAAIOIMX  BHECEHUME  3adABUTEIEM  IUIATBl 34  OPEAOCTABIICHUE
FOCYJApCTBEHHBIX W  MYHULMIIAIBHBIX  YCIYI, KOTOpPBIE HaxoIATCid B
PaCIIOPSDKEHUM aIMUHUCTPALIMUA, TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMoynpaBieHus U (Wiau) MOJIBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM u
OpraiaM  MECTHOTO  CaMOYNPAaBJICHUS  OpraHu3alMid, y4YacTBYKOIIMX B
MPEIOCTABIEHUH MYHHUILIMITAIIBHOM YCIYTH, B COOTBETCTBUM C HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccurickon denepanyu, HOpMaTUBHBIMU IIPABOBBIMU aKTAMHU



Yeuenckoit  PecmyOnuku, MyHHUIMIATbHBIMM  NPaBOBBIMU  aKTaMH, 32
UCKJIIOYCHHEM JTOKYMEHTOB, BKIIOYCHHBIX B OIpPEIEJICHHbIH 4acThio 6 cTatbu 7
denepanpHoro 3akoHa ot 27 wutonst 2010 roma Ne 210-d3 "OO6 opranuzanuu
IPEJOCTABICHUS! TOCYJApCTBEHHBIX M MYHHUIMNAJIBHBIX YCIYr" TEpeYeHb
JIOKYMEHTOB;

3) npeacTaBieHUs JOKYMEHTOB W HHGOpMAIlMH, OTCYTCTBHE M (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IMpPU IEPBOHAYAIBHOM OTKa3e B
IpUEeME JIOKYMEHTOB, HEOOXOJMMBIX JJsi MpPENOCTaBICHUS MYHULUIAIbHON
yciyru, nu00 B NPEJOCTAaBICHUM MYHULMNAIBHON YCIYrH, 3a HCKIOYEHHEM
Clly4aeB, MIPEeIyCMOTPEHHbIX B IMyHKTE 4 yactu 1 crateu 7 denepalibHOrO 3aKOHA
or 27 wrona 2010 roma Ne210-d3 "OO opraHuzanuu MOpeaOCTABICHUS
TOCY/IapCTBEHHBIX M MYHHUIIUITATBHBIX YCIYT";

4) mpenocTaBiieHUs] Ha OyMa)KHOM HOCHUTENE JTOKYMEHTOB M HWH(OpPMAIIWH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTH 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM
7.2 qactu 1 crateu 16 ®@enepanpHoro 3akona ot 27 utonst 2010 roga Ne 210-03
"O06 opraHu3alUy MPEeIOCTABICHUS TOCYJaPCTBEHHBIX 1 MyHHMIIMIIAJIbHBIX yCIyT",
3a MCKJIIOUEHUEM CJIy4aeB, €ClIi HaHECEHUE OTMETOK Ha TaKHe JOKYMEHTBI JTMOO
UX U3BATHUE SABIISETCS HEOOXOIUMBIM YCIOBUEM IMPENOCTABICHUS MYHULUIIATbHON
YCIIyTH, U UHBIX CIy4YaeB, YCTAHOBJIEHHBIX (efiepaibHbIMU 3aKOHAMHU.

I'maBa 12. UcuepnbiBaroniuii nepeyeHb OCHOBAHMI JI OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHULIUTIATBHON YCIYTH

34. OcHOBaHUSAMU AJIS1 OTKa3a B IprUeMe JOKYMEHTOB SBIISFOTCS:

1) 3asiBJieHME HE COOTBETCTBYeT (opMe 3asBICHUS, YCTAaHOBICHHOW
MPUWIOKEHUEM K HACTOSIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY;

2) HETIPEIICTABJICHUE 3asBUTEIEM WM €ro MPEICTABUTEICM JIOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 26, 27 HACTOAILIETO aAMUHUCTPATUBHOTO PETJIAMEHTA;

3) HECOOTBETCTBHE TPEICTABICHHBIX 3asBUTEICM WIH €r0 TpPEJICTaBUTEICM
JOKYMEHTOB  TpeOOBaHMsSIM, YKa3aHHbIM B  IyHKTe 31  HacTosIIero
aJMUHHUCTPATUBHOTO PEIJIAMEHTA,

4) HaM4Ke B JOKYMEHTAX HEIEH3YPHBIX JINOO OCKOPOUTEIIbHBIX BhIPAKCHU,
yIpo3 KU3HH, 30POBBI0 M HMMYIIECTBY JODKHOCTHBIX JUL aJIMHHHUCTpPALUH, a
TaKXXe YWICHOB UX CEMEM.

35. B ciiydae ycTaHOBJIEHHUS OCHOBAHMM JJI OTKa3a B MPUHSATUU IOKYMEHTOB
JOJDKHOCTHOE JIMLO aJMUHUCTPAIMU, OTBETCTBEHHOE 3a MPUEM M PETUCTPALUIO
JIOKYMEHTOB, COBEpIIACT JCHCTBUA MO YBEAOMIICHHMIO 3asBUTENSl WJIH €ro
NpEeACTaBUTENsI B TOPAIKE, MPEIyCMOTPEHHOM NYHKTOM 80 HACTOSIIEro
aJIMUHUCTPATUBHOTO pErJIaMeHTa.

36. OTka3 B mpremMe JOKYMEHTOB HE MPEMSITCTBYET NOBTOPHOMY OOpaIICHHUIO
3adBUTEIICH WA KX NPEACTABUTENIEN 3a IPEIOCTABICHUEM MYHULIMNAIBHOU
YCIyTH U MOXET OBbITh O00’KajOBaH 3asBUTENIEM WM €ro MPEACTaBUTEIEM B
NOPSJIKE, YCTAHOBJIECHHOM JEHCTBYIOIUM 3aKOHOIaTEIbCTBOM.

I'maBa 13. McuepnpiBatonuii nepedyeHb OCHOBAHUM JJIs1 TPUOCTAHOBIICHUS
WJIM OTKAa3a B IIPEJOCTABICHNN MYHUIIMIIATIBHON yCIIYTH



37. OcHOBaHUs JII TPUOCTAHOBJICHUS TMPEIOCTABICHUS MYHHUIUTIATHLHOM
YCIIYTY 3aKOHOJATEIHLCTBOM HE MPEIYCMOTPEHBI.

38. HcuepnbiBaromuii nepeyeHb OCHOBaHUM Ui OTKa3a B MPEJOCTABICHUU
MYHUIUTIATBHON YCIIYTH:

1) HECOOTBETCTBUE 3asBUTENSI TPEOOBAHUSIM, IPETyCMOTPEHHBIM ITYHKTOM 3
HACTOSIIET0 aIMUHUCTPATUBHOTO PETTIAMEHTA;

2) Hanuuue B npeicTaBIEHHBIX JOKYMEHTaX HEIOCTOBEPHON MHGOpMALIHH;

3) B 3asgBneHum He ykKazaHbl GaMuIMsS TpaxJAaHWHA, HANPaBUBIIETO
3asiBJICHUE, UM TIOYTOBBIN a/ipec, M0 KOTOPOMY JIOJKEH ObITh HAIPaBIIEH OTBET;

4) B 3agBneHum cojep)karcs HEIEH3YpHBbIE JHOO OCKOPOHWTEIIbHBIE
BBIPAKEHUS, YTpO3bl KU3HU, 3J0POBBIO M HMMYIIECTBY JOJKHOCTHOIO JIMIIA, a
TaKXe YJICHOB €r0 CEMbH;

5) TekcT 3asBIEHUS HE MOIACTCS IPOUYTEHUIO;

6) OTCyTCTBUE JaHHBIX B TOXO35UCTBEHHOMN KHUTE.

['naBa 14. [lepedyens ycayr, KOTOPBIE SBISIOTCS HEOOXOUMBIMH U
00s13aTEIBLHBIMU VIS PEIOCTABICHUS MYHUIIMTIAIIBHON YCITyTH

39. Yenyru, KOTOpbI€ SBISIOTCS HEOOXOAUMBIMH M 00S3aTEIbHBIMU IS
MPEA0CTaBICHNS MYHHUITUIIATLHON YCIYTH OTCYTCTBYIOT.

I'nasa 15. [lopsmok, pa3Mep U OCHOBAHUSI B3UMAaHUSI TOCYIApCTBEHHOMN
MIONUTMHBI WJIM UHOM TIJIAThI, B3UMAEeMOM 3a MPEI0CTABICHUE MYHULIUTTATIHHOM
yCIIyTH

40. MynuunanbHas yciyra MpelocTaBiseTcs OecruiaTHO, 0e3 B3MMaHWUs
roCy1apCTBEHHOM MOUUIMHBI WJIA UHOW TIJIaTHI.

41.B ciydae BHeCEeHUs W3MEHEHHWW B BBIJIAHHBIA B pe3yJbTaTe
NpPEAOCTaBICHNUS MYHULMNAIBHON YCIYTM JIOKYMEHT, HalpaBJICHHbIA Ha
UCITpaBJICHUE OIMOOK U OMEUYaTOK, AOMYIICHHBIX IO BUHE aAMUHUCTpanuu, MOIL],
a TaKXKe JIOJDKHOCTHBIX JIMIl aJIMUHHUCTpaiuu, paboTtHukoB MODI, mmara c
3asBUTENIS HE B3UMACTCHL.

I'naBa 16. [lopsanok, pa3Mep U1 OCHOBaHUSI B3UMaHMUS TIJIATHI 3a
MPEe0CTaBICHUE YCIIYT, KOTOPHIC SIBISIOTCS HEOOXOIUMBIMU U 0053aTEILHBIMU
JUTSL TPEOCTABJICHUS MYHUILIMTIATIBHOM YCIIYTH, BKIIIO4asi HHPOPMAITUIO O
METOJIMKE pacueTa pazMepa TaKou MiIaThl

42.1lmata 3a  yCIOyrW, KOTOpbIE  SIBISIOTCA  HEOOXOJUMBIMH U
00s13aTEIBPHBIMHA TSI IPEIOCTABICHISI MYHUIIMITAIGHON YCITyTH, OTCYTCTBYET.

I'maBa 17. MakcumaabHBIA CPOK OKUIAHUS B OUEPEIU MPU M01a4€ 3asIBIICHUS
Y [IPU MOJIYYEHUH PE3YJIbTAaTa MPEIOCTABIEHUS TAKOU YCIIYyTH

43. MakcumasbHOEe BpeMsl 0)KMJIaHUSI B OYEpelu MpH Mojaye 3asBICHUS U
JOKYMEHTOB HE JIOJDKHO MPEBBIATh 15 MUHYT.



44. MakcuMallbHOE BpeMsl OXKHJAHUA B O4Yepeaud MNpU IOJIYYEHUH
pe3ynbTaTa MyHULUIIAJIILHON YCIYyTy HE JOJDKHO MPEBBIIATh 15 MUHYT.

['naBa 18. Cpok u MopsiIOK perucTpaluy 3asiBJICHUs, B TOM YUCIIE B
AIIEKTPOHHOM (hopme

45. Peructpaiuio 3asiBJICHUS U JOKYMEHTOB, NMPEJOCTABICHHBIX 3asIBUTEIIEM
WIN €ro MpeJCTAaBUTEIIEM, OCYIIECTBIISIET TOJDKHOCTHOE JUIO0 aJMUHUCTPAIUH,
OTBETCTBEHHOE 3a IMPUEM M PETUCTPAlMIO JOKYMEHTOB, B TOM 4YHCIE B
AJIEKTPOHHOM (hopMe, B JKypHaJie PErMCTpalliy OOpaIleHuid 3a MPEeI0CTaBICHUEM
MYHULIMNAIBHON YCIYyTH MyTEM MPUCBOCHUS YKa3aHHBIM JOKYMEHTaM BXOJSIIETO
HOMEPA C YKA3aHUEM JAThI IOJTyYEHHUS.

46. Cpok perucTpamnuy TNpPEICTAaBICHHBIX B aIMUHUCTPAIIAIO 3asBJICHUS U
JJOKYMEHTOB TpPU  HEMOCPEACTBEHHOM  OOpAaIlleHUH 3asBUTEIS WJIH  €ro
NpEACTABUTENSI B AIMUHHUCTPAIMIO HE JOJDKEH IMPEeBBINIATh 15 MHUHYT, NpuU
HalpaBJICHUM JOKYMEHTOB 4YE€pe3 OpraHu3alid [OYTOBOM CBA3M WA B
AJIEKTPOHHON (popme - oauH pabouuil AeHb CO JHS MOJYYEHUs aJIMUHHCTpalUen
YKa3aHHBIX JOKYMEHTOB.

47. JlHeM perucTpainuu JOKYMEHTOB SIBJISETCS JCHb MX TMOCTYIUICHUS B
aamuHucTpanuio (10 16.00 vacoB). [Ipu noctymienun nokyMeHtoB mocie 16.00
4acOB MX PETUCTpAIUsl TPOUCXOIUT CIACAYIOIIUM PAaOOUUM JTHEM.

I'naBa 19. TpeboBaHus K TOMENIEHUSAM, B KOTOPBIX MPEAOCTABIISIETCS
MyHULANIAIbHAS yCIIyra

48. Bxong B 37aHWEe agMUHHUCTpPAIMU 00O0pyayeTrcs HH()OPMAIMOHHON
TaONIMUYKONM (BBIBECKOI), coaepskameid HHPOpMalri0 O MOJHOM HAaMMEHOBAaHUU
aJIMUHUCTPALIUH.

49, AnmuHuCTpanus oOecreunBaeT HWHBanuAaM (BKIOYas WHBAJIUIOB,
UCIIOJIB3YIOIINX Kpecaa-KOJSICKUA U COOaK-TIPOBOHUKOB):

1) conpoBOXIeHHE WHBAIUIOB, HMCIOIINX CTOMKHE PACCTPOUCTBA (PYHKIHH
3pEHUs U CAMOCTOSITEIBHOIO IMEPEABUKEHUS, U OKa3aHUE MM IOMOIIM B 3JaHUHU
aJIMUHUCTpPALINH;

2) TOMyCK B 3JaHUC aIMHHUCTPAIUU COOAKH-TIPOBOJHUKA IMPHU HAIUIAU
JIOKyMEHTA, MOATBEPKIAIOIIET0 €€ CHeluaibHOoe 00y4eHHEe M BBIAABAEMOTO IO
bopMe U B TOpAAKE, KOTOpbIE oOmNpenenstorcs (enepanbHbIM OpraHOM
WCIIOJIHUTENIbHON BJACTH, OCYUIECTBISIOIUMM (DYHKIIMM TI0 BBIPAOOTKE U
peanu3alMd  TOCYJAapCTBEHHOM  TOJUTUKM M HOPMATHUBHO-TIPABOBOMY
peryaupoBaHuio B chepe COlMaIbHOM 3alUThl HACENICHUS;

3) oka3aHHWE JOJDKHOCTHBIMHU JIMIIAMH W PAOOTHUKAMHU aJIMUHHCTPALIUN
NOMOILM HMHBAJIWJIAM B MPEOAOJCHUH OapbepoB, MEIIAIOIIUX MOIYYECHUIO HUMHU
yCIIyT HapaBHE C IPYTUMU JHLAMHU.

B cnydasx, ecnu 31aHMe HEBO3MOXHO MOTHOCTHIO MPUCIOCOOUTH C yUETOM
NOTPEOHOCTEN HMHBAIUIOB, aJMUHHUCTpAlUsl JO €ro pPEeKOHCTPYKIHMH WU
KaluTaJIbHOTO PEMOHTA MPUHUMAET COTJIACOBAHHBIE C OJHUM M3 OOIECTBEHHBIX
00BbEIMHEHUN MUHBAIUIOB, OCYIIECTBIISIIOIINX CBOIO AESITEILHOCTh Ha TEPPUTOPHUH
[IlyaHMHCKOr0 CEJIbCKOro moceneHus I'yaepMecckoro MyHULHNIAIBHOTO palOHa



Yeuenckoilt Pecny6muku, mepsl aisi oOecredeHus IOCTyIla WHBAJIUIOB K MECTY
IPEIOCTABIECHUS MyHULMIIATBHONW YCIIYTH.

50. Uudopmarmonnbie TaOIMUKHU (BBIBECKH) PA3MENIAIOTCS PSIAOM C BXOJIOM
B 3/laHME aJIMMHHCTpalMy JIMOO Ha JBEpHU BXOJa B 3JaHUE aJMUHUCTPALMU TaK,
YTOOBI OHU OBLITM XOPOIIO BUAHBI 3asIBUTEIISIM WIIM UX TPEJICTABUTEIISIM.

51.Ilpuem  3agBuUTENed WM MX  M[PEACTaBUTENCH, JTOKYMEHTOB,
HEOOXOAUMBIX IS TPEJOCTABICHUS MYHUIIMIIAIBHOW YCIYTH, OCYIECTBISETCA B
KaOWHeTax aIMUHUCTPALINH.

52. Bxong B KkabuHET aaMHHHUCTpalud oOopyayeTcss HWH(OPMAIIMOHHOM
TaONMMuKoi  (BBIBECKOM) C yKa3aHMEM HoMepa KaOuWHeTa, B KOTOPOM
OCYULIECTBIISIETCS TPENOCTABIECHUE MYHUIIUNIATBHOU YCIIYTH.

53. Kaxxoe pabodee MECTO MODKHOCTHBIX JIMII aAMHUHHCTPAIMH JOJKHO
OBITh 00OPYIOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOYKHOCTBIO JIOCTYIA K
HEO0OXOIMMBbIM HH(POPMALIMOHHBIM 0a3aM JIaHHBIX, E€YaTAIOIIUM 1 CKaHUPYIOIIUM
YCTPOMCTBAM.

54. Mecra oxuaaHus JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIIOBUSM
JUI 3asBUTEIEN WIM HMX MPEICTAaBUTENEH M ONTUMAIbHBIM YCIOBUSM padOThI
JOJDKHOCTHBIX JIMLL aIMUHUCTPALUH.

55. Mecra oxugaHuss B OdYepeauM Ha IpUEM, I[0Aavy JOKyMEHTOB,
HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHULUNAIBHON YCIyTH, O0OpYyIyrOTCS
CTYJIbSIMH, KPECEIIBHBIMU CEKLIUSIMHU, CKAMBSIMH.

56. Mecra 11 3am0oTHEHUS JOKYMEHTOB 000pYAYIOTCSI HH()OPMAIIMOHHBIMU
CTEH/JaMH, CTYJIbSIMU U CTOJIAMU ISl BO3MOKHOCTH O(POPMIIEHUSI JOKYMEHTOB.

57. UndopmalimoHHble CTEHIbl Pa3MEIA0TCs Ha BUJHOM, JOCTYIHOM JIJIst
3asiBUTENEN WIM UX NpPEJICTaBUTENIed MeCTe W NPHU3BaHbI 00ECIEUUThH 3asIBUTENS
WJIU €ro MpeICcTaBUTENsl ucuepnbiBaroniei nupopmarueit. CTeHAbl TOKHBI ObITh
oopMJIEHBl B €IMHOM CTHJIE, HAJIMUCU ClEJaHbl YEPHBIM MIPUPTOM Ha OeIoM
dbone. OdopmiieHre BHU3yaIbHOM, TEKCTOBOM uWHMOpMaMK O TMOPSJIKE
NPENOCTABICHUS ~ MYHHULMIIAJIBHOM  YCIYIM  JOJDKHO  COOTBETCTBOBATh
ONTUMAJIBHOMY 3pUTEIIBHOMY BOCHPUSATHIO 3TOM MH(pOpMALMU 3asIBUTEISIMHU WIIH
UX MPEACTaBUTEISMU.

['naBa 20. [Toka3arenu JOCTYMHOCTH M Kau€CTBa MyHULUIIAJIbHOW YCIIYTH, B
TOM YHUCJIE KOJIUYECTBO B3aUMOJICHCTBUN 3asIBUTENIA C JOJDKHOCTHBIMHU JIMIIAMU
MIpY NMPEIOCTABICHUU MYHULIUIIAIBHON YCIYTY U UX NPOJIOJIKUTEIBHOCTb,
BO3MOKHOCTh TOJIy4eHUsI UH(POPMAITUU O XOJI€ TPEAOCTaBICHUS MYHUITUTIATLHON
YCIIYTH, B TOM YHUCJIE C UCTIOIb30BaHUEM UH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX
TE€XHOJIOTHUH, BO3MOXXHOCTh JIMOO HEBO3MOKHOCTh TOJIYYEHHUSI MYHHUITUTIATbHON
ycinyru B MOI] (B ToM 4ucie B TOJTHOM 00BEME), TOCPEACTBOM KOMILIEKCHOTO
3anpoca

58. OCHOBHBIMH TOKA3aTEISIMU JIOCTYITHOCTH M KaueCTBa MYHMIIMIIAJIbHOU
YCIIYTH SIBJISIFOTCS:

1) cobOronenne TpeOOBaHMIH K MECTaM MPEAOCTABICHUS MYHHIIMITAIbHOM
YCIIYTH, UX TPAHCIIOPTHOM TOCTYITHOCTH;

2) BO3MOXXHOCTh TPEACTABICHUS 3asBJICHUS M JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIEHUS MyHUIIMIIATIbHOM yCIIyrH, uepe3 MOLI;

3) cpemHee BpeMs OXKUIAHUS B OUEPEH NPH 10/1a4e JOKYMEHTOB;



4) xonu4uecTBO oOpamieHnid 00 00XKaJOBaHWU pENICHWA W JACHCTBHIA
(Oe3meiicTBUS) aIMUHUCTPAIIAN, & TAK)KE JOHKHOCTHBIX JIUI] A IMUHUCTPAIIHH;

5) KOJIMYECTBO B3aUMOJCHCTBUN 3asgBUTENIS WM €ro MPEICTAaBUTENIS C
JOJDKHOCTHBIMH JIUIIAMU, UX MPOJIOJKHTEILHOCTD;

6) BOBMOXKHOCTh ~IOJydeHHs HHOOpPMAIMA O XOJ€ MPEAOCTaBICHHUS
MYHHUITUTIATBHON YCITYTH.

59. B3aumoielicTBHE 3asBUTEIIS WM €T0 TPEJICTABUTEIS C JIOJDKHOCTHBIMU
JUIAMU  aJIMUHUCTPAIIUN  OCYIICCTBIISACTCS TPH JIMYHOM IIPUEME TpakKJIaH B
COOTBETCTBHH C rpauKOM IIpHUeMa TpaXJIaH B aIMUHHCTPAIINH.

60. B3aumoielicTBre 3asBUTEINS WIIA €TO TPEICTABUTEIS C JTOJDKHOCTHBIMU
JUIAMU  AJIMUHUCTPAIIMN OCYIIECTBISIETCS TPH JIMYHOM OOpAICHUH 3asBUTEIS
WM €TO TIPEICTABUTEIIS:

1) i1 mojmayM  JIOKYMEHTOB, HEOOXOIHMMBIX JUIS  IIPEIOCTABIICHUS
MYHULHANIAIBHOWN YCIIYTH;

2) U1 IOJTydeHUs pe3ysibTaTa MPeIOCTaBIICHUS MYyHHIIUIIAILHON YCITyTH.

61. [IpogOMmKUTETEHOCTD B3aUMOJEHUCTBUSL  3asABUTEIA WA ero
MPEACTABUTEINS C JOJKHOCTHBIMU JIMIIAMHM aMUHUCTPALIMK TIPH TIPEAOCTABICHUN
MYHULIMIAIBHON YCIYyIM HE JOJDKHA NpeBblmaTh 10 MUHYT TO KaXIoMy U3
yKa3aHHBIX B IyHKTe 60 HACTOSIIEro agMHUHHUCTPATHBHOIO pErjaMEHTa BHJIOB
B3aMMO/ICHCTBUS.

62. KomyruecTBOo B3aMMOJCHCTBUM 3asiBUTENS WM €O MPEJICTaBUTEISA C
JOJDKHOCTHBIMH JIMIIAMH aIMHUHUCTPAITMHN TIPU MPEAOCTABICHUA MYHHUITUTIATBHOM
YCIIYTH HE JIOJDKHO TPEBBINIATH ABYX pas.

63. 3asgBuTenro  obecrmeunBacTCsl  BO3MOXHOCTH — TOJIa4M  3ampoca o
MPEIOCTAaBICHUM  MYHHUIIMIMAIBHOW  YCIOYyrd M TOJY4YEHUS  pe3yJbTara
MYHHUITUTIATBHOM YCIIYTH TIOCPEACTBOM HCIIOJIB30BAHMS DJCKTPOHHOW IMOYTHI
agmuuuctpann, [loprana, MOLI.

3agBUTETL W €r0 TMPEACTABUTEIh HMMCIOT BO3MOXXHOCTH IOJYYUTh
HH(pOpMAIHIO 0 X0JI¢ MPEIOCTABIICHUS MYHUIIUITAIBHON YCIIYTH B 3 IMUHUCTPAITUN
B IIOPSAKE, YCTAaHOBJICHHOM ITyHKTaMHu 7-15 HacTOSIIEro aaMHUHHCTPATHBHOIO
periamMeHTa.

['naBa 21. Unble TpeOoOBaHUs, B TOM YHCII€ YUUTHIBAIOIINE OCOOCHHOCTH
IIPEAOCTaBIEHN MyHUIIMNIAIbHOM yeiryrd B ML u o skcTreppuToprasbHOMY
OPUHIIUITY, 0COOEHHOCTH MPEJOCTABICHHUS] MYHULIMITAJIbHON YCITyTH B
AIIEKTPOHHOH (hopme

64. MynuuunaibpHasi yciayra IO SKCTEPPUTOPUATIBLHOMY MPUHIMIY HE
MPEIOCTABISETCS.

65. Opranuzanus MpPe10CTaBIICHUS MYHUIMIATbHON yCIIyTH
OCYIIECTBIISIETCS MO NpUHIUIY "oaHoro okHa" Ha 06aze MO®I[ npu auyHOM
oOpallleHUH 3asBUTEIS UIIH €T0 TIPEACTABUTEIIA.

[Ipy mpenocraBieHHMM  MYHULMNAJIBHOW  YCIYTM  YHUBEPCAIbHBIMU
cienuamucramu  M®OL[  ocymecTBIsAIOTCS  CHEAYIOIIUE aIMUHUCTPATHUBHBIC
JEUCTBUS B paAMKax OKa3aHUs MyHHULIMIAIbHOMN YCIIyTH:

1) uapopMHUpOBaHUE 3asBUTENICH WM WX MPEACTABUTEICH O TOPSIKE
MPEIOCTABICHUS] MYHUUUNAIBHOM YCIyrM, B TOM YHUCJIE MOCPEACTBOM
KOMIUJIEKCHOT'O 3allpoca, O XOJI€ BBIMOJHEHUS 3ampoca O IPEIOCTABICHUU



MYHULMOAIBHOW YCIyTrd, KOMIUIEKCHBIX 3allpoCcOB, IO MHBIM BONPOCAM,
CBA3aHHBIM C  MPEAOCTABIIEHHEM  MYHHIMNAIBHOW  YCIYrH, a  TaKxe
KOHCYJBTUPOBAHUEM  3adABUTEIEH WIM HUX NOPEACTABUTEIEH O IOPSAKE
MPENOCTABJIEHUS MYHULIMITAJIbHOU yciryru B MOLI;

2) pueM 3asiBJICHUS U JOKYMCHTOB, MPEJICTABICHHBIX 3asBUTEICM WM €r0
MIPEACTABUTENIEM, B TOM YHCIIE KOMIUIEKCHOTO 3aIpOCa;

3) 00paboTKa 3asBICHHUS M TPEACTABICHHBIX JIOKYMCHTOB, B TOM YHCIIC
KOMILUIEKCHOIO 3aIpoca;

4) HampaBJICHUE 3asBIICHUS W JOKYMCHTOB, MPEICTABICHHBIX 3asBUTEICM
WJIM €ro NPEICTaBUTENEM, B IMUHUCTPALIHIO;

5) BeIaua pe3ynibTaTa MPEJOCTaBICHUS MYHUIIUNAIBLHOW YCIyrd (B TOM
YuCl€ JOKYMEHTOB, IMOJYYEHHBIX IO pE3yJbTaTaM MpPEAOCTaBICHUS BCEX
rOCYJapCTBEHHBIX M (WJIM) MYHULHUIIAJIBHBIX YCIYT, YKa3aHHbIX B KOMILIEKCHOM
3ampoce) Win yBEAOMIIEHU 00 OTKa3€ B IPUHATHH 3asBJICHUS K pACCMOTPEHUIO.

66. Jloctyn k wuH(pOpMaMu O CpOKax W TOPSAAKE MPEIOCTABICHUS
MyHUIIUNIATBHOM ycnyru, pasmemieHHod Ha [loprane, ocymectBisercs 6e3
BBITIOJIHEHUS 3asiBUTEJIEM WM €ro MpeJCTaBUTENIeM KaKuX-Iubo TpeOoBaHUi, B
TOM 4ucie 0€3 UCIOIb30BaHUS IPOrPaMMHOI0 00ECIICUYEHHUsl, YCTaHOBKA KOTOPOTO
Ha TEXHUYECKUE CpEACTBA 3asBUTENSl WJIM €ro IMpeACTaBUTeNsl TpedyeT
3aKJIIOUEHUSl JIMIEH3MOHHOTO WJIM MHOIO COIJIAIIEHHs C IpaBooOiiafaTeneM
OpPOrpaMMHOr0  OOecleyeHusl, MpelyCMAaTpUBAIOLIEIO  B3MMaHUE  ILIATHI,
pPErHCTPALIMIO WJIM aBTOPHU3ALMIO WM IPEIOCTABICHUE UM MTEPCOHAIBHBIX JTAHHBIX.

67. IlpenocTaBnenne MyHUITUTIATLHOW YCIYTH ¢ MCTOJb30BaHueM [loprana
OCYUIECTBJISIETCSI B OTHOILIEHUHU 3asiBUTENEH, MPOIIEAIINX IPOLEAYPY PETUCTPALIMH
Y aBTOpU3ALUY.

68. [logaua 3asBUTENEM 3asBICHUS B AJIEKTPOHHOW (hopMe MOCPEACTBOM
[Toprana ocymectBisiercs B Buie ¢daitioB B (opmare XML, co3gaHHBIX ¢
ucnons3oBanueM XML-cxem u o0ecneyuBarONIUX CUUTHIBAHUE UM KOHTPOJb
MPEACTABJICHHBIX JAaHHBIX.

[Tonaya 3asBuTENEeM 3asBieHUS B (OpME DIEKTPOHHOTO JIOKYMEHTa
MOCPEACTBOM 3JIEKTPOHHOM MOYTHI OCYLIECTBIsSIETCS B BUAE (aiiyoB B dopmare
doc, docx, odt, txt, xIs, xIsx, ods, rtf.

ONEeKTpPOHHBIE  JOKYMEHTBbl  (9JEKTpPOHHbIE  00Opa3bl  JOKYMEHTOB),
npujiaraéMble K 3asBJICHUIO, B TOM UYHCIIE JOBEPEHHOCTH, HANPABISIOTCA B BUJIC
daiinos B popmarax PDF, TIF.

69. [Ipu oOpamieHun 3a TPEAOCTABICHUEM MYHMIMNAIBHONW YCIYyTrd B
AIEKTPOHHON (hopMe 3asiBUTENb WM €r0 MPEACTABUTENb MCIOIb3YET YCUICHHYIO
KBAUIM(PUIIUPOBAHHYIO 3JEKTPOHHYIO TMOJNUCH. 3asBICHUE U JIOKYMEHTHI,
MO/IaBacMbl€ 3asBUTENIEM B JJIEKTPOHHOU (opme ¢ ucnosibzoBanueMm [loprana,
MOTYT OBbITh MOANMMCAHBI TPOCTOM IEKTPOHHOM MOAMHUCHIO.

VYcunennas  kBaduM(UUUpPOBaHHAs  AJEKTPOHHAs  MOJIMUCH  JIOJDKHA
COOTBETCTBOBATH CJIEAYIOIIMM TPEOOBAHUSAM:

1) kBaTMUITMPOBAHHBIA CepTU(GHUKAT KII0Ya MPOBEPKH  DJICKTPOHHOM
noanmucu (Janee - KBATM(PUIIUPOBAHHBIA CepTU(UKAT) CO3JaH M BBIIAH
AKKPEIMTOBAHHBIM  YIOCTOBEPSIOIIMM LEHTPOM, aKKpEeOUTalusi KOTOpPOro
JeCTBUTENbHA Ha IEHb BBIJIAYHM YKa3aHHOTO CepTU(UKATA;

2) kBamu(pUIUpOBaHHBI  cepTU(dUKAT  NEHCTBUTEICH HAa  MOMEHT
NOJANMMUCAHMS 3ampoca W TMpuilaraeMblXx K HEMY JOKYMEHTOB (IpU HaTU4YUH



JOCTOBEPHON MH(POpPMAIIMK O MOMEHTE TIOJIITUCAHUS 3asSBJICHHUS W MPUIaraeMbIX K
HEMY JIOKyMEHTOB) WJIM Ha JeHb NPOBEPKH JACHCTBHTEIHHOCTH YKA3aHHOTO
cepTUdHKaTa, €CIM MOMEHT IMOJIMUCAHUS 3ampoca W TPUIAraéMbIX K HEMY
JIOKYMECHTOB HE OTIPEJICIICH;

3) uMeeTcsl  MOJIOKUTENIBHBIA ~ PE3yJIbTaT TMPOBEPKU  HPUHAIICIKHOCTH
BJIAJICNIbIly KBATM(UITMPOBAHHOTO cepTU(UKAaTa YCUICHHOW KBATU(PUIIMPOBAHHON
SJIEKTPOHHOM IMOJIITUCH, C TIOMOIIBIO KOTOPOH IMOJITUCAH 3apOC U MPUIaracMble K
HEMY JIOKYMCHTBI, W IIOATBEPKICHO OTCYTCTBHC HM3MCHCHHH, BHECCHHBIX B
yKa3zaHHbIC JIOKYMEHTBI TIOCJI€ MX moamucanus. [lpy 3ToM mpoBepka
OCYIIECTBIISIETCSI C  HWCIOJB30BAHMEM  CPEACTB  DJIGKTPOHHOW  TIOJIIHCH,
MOJyYUBIITUX ITOATBEPIKICHUE COOTBETCTBHS TPEOOBAHMSM, YCTAHOBJIICHHBIM B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 roma Ne 63-®3 "O6
DJICKTPOHHOH  TOMNMUCH", W €  HUCIHOJb30BaHUEM  KBAJTU(HUIIUPOBAHHOTO
cepturKaTa JMIa, OIMUCABIICTO 3aNpOC M MPUIaracMbie K HEMY TOKYMEHTHI.

70. TIpn HampaBlICHUW 3asBJICHUS W NPHJIAracMbIX K HEMY JOKYMCHTOB B
DJIGKTPOHHOK (opMe TPEJCTABUTEIIEM 3asBUTENs, JNCHCTBYIOIIMM Ha OCHOBAaHUHU
JIOBEpPEHHOCTH, BBIIAHHON IOPUIMYECKUAM JIUIIOM, YIOCTOBEPSETCS YCHIJICHHOU
KBAJTM(DUIIMPOBAHHON JJIEKTPOHHON TOJIUCHI0 MPABOMOYHOIO JIOJDKHOCTHOTO
JWIa IOPUANYECKOTO JIMIA, a JOBEPEHHOCTh, BBIIAHHAS (DU3MYECKUM JIMIIOM, -
YCHJICHHOW KBATM(DUIIMPOBAHHOH 3JIEKTPOHHOM MOAMKMCHIO HOTapUyca.

PA3JIEJI lll. COCTAB, ITOCJIEAOBATEJIBHOCTH 1 CPOKH
BbIIOJIHEHUA AIMUHUCTPATHUBHBIX [TPOUEAYP, TPEFOBAHNA K
I[HOPAAKY UX BBIIIOJIHEHW A, B TOM UNCJIE OCOBEHHOCTH
BBITTIOJTHEHW S AIMUHUCTPATUBHBIX ITPOLIEYP B DJIEKTPOHHOI
®OPME, A TAKXXKE OCOBEHHOCTH BBITIOJIHEHM A
AIMUHNUCTPATHUBHBIX [TPOLUEAYP B M®IL{

I'naBa 22. CocTaB 1 MOCIEA0BATEIBHOCTh IMUHUCTPATUBHBIX MPOLIEAYP

71. IlpenocTaBneHue  MYHUIMIIATBHOM  yCIYTM  BKJIIOYaeT B ce0s
CJIEAYIOIINE aAMUHACTPATUBHBIE IIPOLIETYPBI:

1) npuem, peructpanusi 3asBICHUS W JIOKYMEHTOB, IIOJJICIKAIIUX
IIPEACTABIICHUIO 3asIBUTEJIEM WIN €T0 IPEACTABUTEIIEM;

2) IpUHATHE PEUICHUS O TPHUHITUU 3asABJICHUS K PACCMOTPEHUIO WU
penieHust 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;

3) MOATrOTOBKA BBITUCKHU M3 MIOXO3IHCTBCHHON KHHTH;

4) HanparyieHue (BbIJa4a) 3asiBUTEIIO WM €TO MPEICTABUTENIO BHIMMCKHA U3
MOXO3SIICTBEHHOM KHUTM WM YBEAOMJIEHHS 00 OTKa3e B NPEIOCTaBICHUU
MYHULUIIAJIIBHOW YCIIYTH.

72.1lpu npenocTaBieHUM MyHUUUNATBbHON yciyru MOIL] BbINONHSIET
CHEAYIOLINE JECUCTBUS:

1) unpopmupoBaHue 3asBUTENCH WM WX TPESIACTABUTEIICH O MOPSIKE
IIPEAOCTAaBIEHN MyHUIMIIAIBHOU yeayru M®LI, o xoxe BbIloOaHEHHUs 3ampoca o
IIPEAOCTABIEHNS MYHHULMIAIBHOM YCIYTH, 10 WHBIM BONPOCAaM, CBSI3aHHBIM C
IIPEAOCTABICHUEM MYHULHWINAIBHOW YCIyI'M, a TakKXe KOHCYJbTUPOBaHUE
3asBUTEJIEW WM UX MPEACTABUTENEN O MOPSAKE IPEAOCTABICHUS MyHULMITAIIBHON
yciyru B MOL;



2) mpueM 3amnpoca W JOKYMEHTOB IPEICTABICHHBIX 3asABUTEIEM WIH €ro
IpeCTaBUTENIEM, B TOM YHCII€ KOMIUIEKCHOTO 3aIpoca;

3) oOpaboTka 3ampoca W TPEICTABICHHBIX IOKYMEHTOB, B TOM YHCIE
KOMILJIEKCHOTO 3aIpoca;

4) HampaBJICHUE 3aIlpoca U JOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIICM WU
ero MpeJCTaBUTEeIIeM, B aIMUHUCTPAIIHIO;

5) Beiaya pe3ynbTaTa MPEJOCTaBICHHS MYHUIMIAIBHOW YCIyrd (B TOM
quciae JOKYMEHTOB, IIOJIYYEHHBIX IO pe3yJbTaTaM MPEIOCTaBICHHUS BCEX
TOCYJapCTBEHHBIX W (MJIM) MYHUIUMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3arpoce), yBeAoMJeHHus: 00 OTKa3e B MpHUEME JOKYMEHTOB WJIM YBEIOMIICHHUS 00
OTKa3e B MPEAOCTaBICHIUH MyHUIUIATEHON YCIIYTH.

I'maga 23. [Ipuem, peructpanus 3asBICHUS U JIOKYMEHTOB, IPEACTABICHHBIX
3asBUTEJIEM WM €TO IIPEACTABUTEIIEM

73. OcHOBaHWEM JJi1 Hayajga OCYIIECTBICHUS  aJIMHUHUCTPATUBHOMN
MPOLEAYPHI SIBISIETCS TMOCTYIUIEHHE B aJIMHHUCTPALMIO OT 3asBUTENS WM €r0
MPEICTaBUTEIS 3asBJICHUS C MPUJIOKEHHBIMU JOKYMEHTaMH OJIHUM M3 CIIOCOOOB,
YKa3aHHBIX B ITYHKTE 28 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

74. Ilpuem 3asBIEHUS U JOKYMEHTOB OT 3asBUTEIIS WM €ro MPeACTaBUTEIS
OCYILIECTBIISIETCS B aAMUHUCTPAllMM MO MPEIBApPUTEIBHON 3amucu, KOTopas
OpPOU3BOAMTCS MO  TenedoHy, YKa3aHHOMY Ha  O(QUUMAIbHOM  CcaiTe
aAMUHUCTpAllUM, JWMOO TpPU JIMYHOM OOpallleHUH 3asBUTENS WA  €ro
MPEACTABUTEIISI B IMUHUCTPALIMIO.

75. IlocTtynuBiiiee B aAMUHUCTPALINIO 3asIBICHUE U JIOKYMEHTBI, B TOM YHCJIC
B JJIEKTPOHHOU (opMe, perucTpupyeTcs JOJDKHOCTHBIM JIUIOM aJMUHUCTPALINH,
OTBETCTBEHHBIM 3a MPUEM M PETUCTPALIMIO JOKYMEHTOB, B )XypHaJle PErucTpaIiiu
oOpalieHHii 3a NpeI0CTaBICHUEM MYHUIIMIAIBHON YCIIYTH.

Cpok peructpaliii TPEACTABICHHBIX B aJAMUHUCTPALIMIO 3asBIICHUS U
JIOKyMEHTOB TIPM  HEIMOCPEJICTBEHHOM  OOpaIleHUH 3asBUTENS WU €ro
MPEACTABUTENS] B aJMHHUCTPAIMIO HE JOJDKEH IMpEeBbINIATh 15 MHUHYT, MNpuU
HalpaBJICHUM JOKYMEHTOB 4YE€pe3 OpraHu3alid [OYTOBOM CBA3M WA B
AJEKTPOHHOUN (hopme - oauH pabouuii AeHb CO JHS MOJYYSHUS aIMUHUCTpaIuei
YKa3aHHbBIX JOKYMEHTOB.

76. JIOJDKHOCTHOE JIMIIO  aMUHHMCTpPAIIMU, OTBETCTBEHHOE 3a IMpUEM U
pEerucTpanuo J0KyMEHTOB, IPOCMATPUBACT MOCTYNMUBIINE TOKYMEHTBI, IPOBEPSET
WX IEJOCTHOCTh M KOMIUJIEKTHOCTh, YCTAHABJIMBACT HAJIWYWE WU OTCYTCTBHUE
OCHOBAHUM, MPETyCMOTPEHHBIX IMYHKTOM 34 HACTOSIIET0 aJMUHUCTPATHUBHOIO
periamMeHTa, He Mo3AHee JBYX pabouyux JTHEW CO JHS TOJY4YEHHUs 3asBJICHUS U
JIOKYMEHTOB.

77.B cnydae TIOCTYIUIGHMSI 3asBJICHUS, MOJMNUCAHHOTO YCHUJICHHOU
KBAUTM(UITUPOBAHHONW  DJIEKTPOHHOM  TOJIMHUCHIO,  JOJKHOCTHBIM  JIUIIOM
aAMUHUCTPALINM, OTBETCTBEHHBIM 33 MPUEM U PETUCTPAIMI0 JOKYMEHTOB, B XOJI€
MPOBEPKHU, NPEAYCMOTPEHHOW NYHKTOM 76 HACTOSIIEr0 aJIMUHUCTPATUBHOTO
perjiaMeHTa, MIPOBOAUTCS MpoBepKa NENCTBUTENBLHOCTH YCUJIEHHOM
KBATM(UITUPOBAHHONW DJIEKTPOHHOW TOMAMKCH, C HCIOJIh30BAHUEM KOTOPOU
MIOJIMMKICAH 3aMpoc, Ha COOIOIeHNE TPeOOBaHUM, MPETyCMOTPEHHBIX MYHKTOM 69
HACTOSILETO aIMUHUCTPATUBHOTO PETJIAMEHTA.



78. IlpoBepka ycuiieHHOW KBaNU(UIUPOBAHHON AIIEKTPOHHON MOAMHUCU
MOXET OCYLIECTBIATHCSA JOJKHOCTHBIM JIMLIOM aJMWUHHUCTPALIMM, OTBETCTBEHHBIM
3a IPUEM M PErucTpanui0 JOKYMEHTOB, CaMOCTOSTEIBHO C HCIOJIb30BaHUEM
UMEIOLINXCA CPEACTB 3JEKTPOHHOW MOANMCH WM CPEACTB MH(OPMallMOHHON
CUCTEMBI TOJIOBHOI'O YJIOCTOBEPAIOLIErO ILIEHTPA, KOTOpPas BXOAUT B COCTAB
UHQPACTPYKTYPHI, oOecrnieunBaromien MH(POPMALIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJEHCTBHE NEUCTBYIOIIMX HH(DOPMALMOHHBIX CUCTEM, HMCIIOJNb3YyEMBIX MAJIs
IIPEAOCTABICHUs T'OCYJAapCTBEHHBIX YCIYI W MYHULHUIAIBHBIX YyCIyr B
AIIEKTPOHHOM (opMe.

[IpoBepka JNEUCTBUTENBHOCTH YCUJIEHHOU KBaJIM(DUITUPOBAHHOM
AIEKTPOHHOM MOAIMCH TAKKE MOXKET OCYIIECTBILITHCS C UCIIOJIB30BAHUEM CPENICTB
UH(GOPMAIIMOHHON CHCTEMBI aKKPEAUTOBAHHOTO YAOCTOBEPSIOIIETO IEHTPA.

79. B ciydae BBISIBICHHS B MPEICTABICHHBIX JOKYMEHTaX XOTS ObI OJHOTO
Y3 OCHOBAHUU, MPEIYCMOTPEHHBIX MYHKTOM 34 HACTOAIIETO aJAMUHHUCTPATUBHOTO
periiaMeHTa, JOJDKHOCTHOE JIMLIO aIMHUHHMCTPALMU, OTBETCTBEHHOE 3a NPHUEM U
PErUCTpalvI0 JOKYMEHTOB, HE IIO3/IHEE CPOKa, IIPELYCMOTPEHHOIO ITYyHKTOM 76
HACTOALIET0 aAMMHUCTPATUBHOIO pErjlaMeHTa, IPUHUMAET pelIeHne 00 OTKa3e B
npueMe JOKYMEHTOB M IIOATOTaBIMBAET yBeAOMJIEHHME 00 OTKa3e B IpuUeMe
JOKYMEHTOB C YKa3aHMEM OCHOBAHMM OTKa3a B IpHUEME [JOKYMEHTOB U
o0ecrieunBaeT ero NoJNUCaHNe IJ1aBOM aJIMUHUCTPALIHH.

80. B cmyuae oTka3a B mpueMe JOKYMEHTOB, MOJAHHBIX IYyTEM JMYHOIO
oOpalieHusi, JOHKHOCTHOE JIMIO aJIMUHHUCTPAllMU, OTBETCTBEHHOE 3a MPUEM H
pPErHCTpPALMIO JOKYMEHTOB, B T€UEHUE TpeX padouyux IJHEH CO JHS IMOIy4YEHUs
3asBJICHUS] W JOKYMEHTOB HAINPABISIET 3asBUTENI0 WA €r0 IPEICTABUTEIIO
yBEJOMIIEHHE 00 OTKa3e B IMpHUEME JOKYMEHTOB MOYTOBBIM OTIPABICHUEM 10
MIOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asBJICHHH, JTUOO MO OOpaIICHUIO 3asiBUTENSA
WJIU €T0 MPEACTABUTEINS BPYUYAET €r0 JIMYHO.

B cimydae oTka3za B mpueMe JOKYMEHTOB, IOJAHHBIX 4Y€pe3 OPraHU3aALUHU
IIOYTOBOM CBSI3U, TOJDKHOCTHOE JIMLIO AJIMUHUCTPALIUH, OTBETCTBEHHOE 3a IPUEM U
PETrUCTPALMI0 TOKYMEHTOB, HE IMO3JHEe TpeX pabouyux AHEW CO JHSA MOJIyYeHUs
3asBJICHUs. W JOKYMEHTOB HAIIPABIIIET 3asBUTEIIO WM €r0 IPEACTABUTEIIO
MOYTOBBIM OTIPABICHUEM YBEJOMJIEHHE OO0 OTKa3e B IMpHEME JIOKYyMEHTOB IIO
II0YTOBOMY aJIpeCy, YKa3aHHOMY B 3asIBJICHUH.

B cimyuae oTkasa B mpueMe TOKyMEHTOB, MTOJIaHHBIX Yepe3 JIMYHBIA KaOMHET
Ha [lopTane, MOJKHOCTHOE JUUO AJIMUHUCTPALMHA, OTBETCTBEHHOE 3a IPUEM U
pErucTpalyio JOKYMEHTOB, HE MO3[HEE TpeX pabouyux IHEW cO AHS MOJy4YeHUs
3asBJICHUS] W JOKYMEHTOB HAIIPABISIET 3asBUTEII0 WM €r0 MPEACTABUTEIIO
yBEJOMIIEHHE 00 OTKa3e B IpUeMe TIOKYMEHTOB B TUYHbINA KaOuHeT Ha [loprare.

B ciydae oTkasa B mpueMe JOKYMEHTOB, OJAHHBIX MYTEM HAIIPABJICHUS HA
opuIMaNbHBIA aapec IEKTPOHHOU MOYTHl aAMUHUCTPALMH, TOJKHOCTHOE JIUIO
aAMUHHCTPALINM, OTBETCTBEHHOE 3a INPUEM M PETUCTPALUIO JTOKYMEHTOB, HE
No3/iHee Tpex pabouyux JAHEW CO JHS TOJIydYEHHUs 3asBJICHHUS U JOKYMEHTOB
HanpaBlisieT YBeJOMJIEHHE 00 OTKa3e B NpHEeME JOKYMEHTOB II0 aJpecy
AJIIEKTPOHHOM NOYTHI, YKa3aHHOMY B 3asIBJICHUH.

B cnydae oTkaza B mnpuemMe JOKYMEHTOB, MNONaHHbIX uepe3 MOI,
JOJDKHOCTHOE JIMIO aJAMUHHUCTPALMM, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALUIO
JIOKYMEHTOB, HE TO3/HEE TpeX pabo4yux IHEH CO JHS MOJIY4YCHHs 3asBICHUS U
JNOKYMEHTOB HampasisgeT (Bbiaaer) B M®Il yBenomieHune o6 oTka3ze B IpueMe



nokyMmeHToB. He mo3anee pabodero aHs, CIEAYIOUIEr0 3a JHEM MOCTYIUICHHUS
ykazaHHoro yBenomiieHus, M®I] nHanpaBnsier (BbIIAeT) 3aABUTEII0 WU €ro
MPEICTaBUTEINIO YBEIOMJIEHHE 00 OTKa3€ B MpUEME JOKYMEHTOB.

81.Ilpu oTCyTcTBMM B  TPEACTABICHHBIX  3asBUTEIEM WU  €ro
MpEACTaBUTENIEM JIOKYMEHTaX OCHOBAaHUM, MPEAYCMOTPEHHBIX MyHKTOM 34
HACTOSIIIETO aIMUHUCTPATUBHOTO periiaMeHTa, JOJIKHOCTHOE JUIO
aJIMUHUCTPAIIMKM, OTBETCTBEHHOE 3a MPHUEM M PETUCTPAIUIO JOKYMEHTOB, HE
MO3/JHEE CPOKA, MPEAYCMOTPEHHOTO ITYHKTOM 76 HACTOAIIETO aIMUHUCTPATUBHOTO
periiaMenTa, nepefaeT Npe/ICTABICHHBIE 3asgBUTEIEM WM €r0 IpeICTaBUTENIeM
JOKYMEHTBI ~ JIOJDKHOCTHOMY  JIMIY  aAMUHUCTpAIlMH, OTBETCTBEHHOMY 3a
IIPEAOCTABIEHNE MYHULIMIIATBHON YCIIYTH.

82. PesynpTaTOM  aIMHHHCTPATUBHOW  MPOIEAYPHI  SIBISIETCS  MPUEM
MIPEICTABIICHHBIX 3asBUTEIEM WM €ro TPEJICTABUTENIEM TOKYMEHTOB, W WX
nepenaya  JOHKHOCTHOMY — JIMITy, OTBETCTBEHHOMY 3a  IPEIOCTaBIICHUE
MYHUIIUTIAJIBHON YCIYTH, TM00 HAIlpaBJICHHUE 3asBUTEIIO WM €T0 MPEICTABUTEIIO
yBEIOMJIEHHSI 00 OTKa3€e B IPHUEME JOKYMEHTOB.

83. CriocoboM  (ukcanmu pesynbTaTa aAMUHUCTPATUBHOM MPOLEIYPHI
SBJIIETCS] PETUCTPAIUS JOJKHOCTHBIM JIUIIOM aIMUHUCTPAIIIN, OTBETCTBEHHBIM 32
OpUeM U PETUCTpAIUIO JOKYMEHTOB, (pakTa Tepelayd MpeJCTaBICHHBIX
JIOKyMEHTOB ~ JTOJDKHOCTHOMY  JIMIly — aJIMUHHMCTpAllMd, OTBETCTBEHHOMY 3a
MPENIOCTaBICHUE MYHUIIMNAIBHOM YCiayru, Jub0 yBeAOMIIEHHS 00 OTKasze B
pUeMe MPEACTABICHHBIX TOKYMEHTOB B JKypHAaJlle PETHCTpaluyd OOpaiieHuil 3a
MIPEIOCTaBICHUEM MYHHUIIUTIATBHON YCIYTH.

I'maBa 24. [IpuHsTHE pElIEHUS O NPUHATUH 3asBJICHHUS K PACCMOTPEHUIO WM
peuieHust 00 0TKa3e B MPEJOCTABICHUN MYHULIMITAIbHON yCITyTH

84. OcHoBanueM [Isi Havajla aIMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
NOJlyY€HUE  JIOJDKHOCTHBIM  JIMIIOM  aJIMUHUCTpPAllMd, OTBETCTBEHHBIM  3a
IPEIOCTABIICHUE MYHULIUNAIBHOW YCIYTH, 3asBICHHUS M TMPEICTABICHHBIX
3asBUTEJIEM WJIM €0 MPEJCTaBUTENIEM JOKYMEHTOB.

85. JlomxHOCTHOE JULO aIMUHUCTpALINH, OTBETCTBEHHOE 3a
IpEe0CTaBIEHUE MyHUILIMIIAJIbHON yCIIyTH, B TeueHue 1 (oaHoro) padodero JIHs CO
JHS ~ PETUCTpallMd  3asBJICHUS  OCYUIECTBIISET MPOBEPKY 3asABICHUS U
MIPEJICTABICHHBIX 3asBUTENIEM WJIM €T0 MPEACTaBUTENIEM JOKYMEHTOB HAa HAUYHE
OCHOBaHW, YCTaHOBIIEHHBIX B MyHKTe 38 HACTOSIIEr0 aIMHUHUCTPATUBHOTO
periamMeHTa.

86. B ciiyyae ycTaHOBJIEHHS B X0Ji€ IPOBEPKH, MTPEAYCMOTPEHHON MTYHKTOM
85 HacTosIIero aIMUHUCTPATUBHOTO PETIAMEHTa, HAIMYUS OCHOBAHUS I OTKa3a
B IIPEIOCTABIICHUN MYHHUIIUTIAJTFHON yCIYTH, YKa3aHHOTO B MMyHKTE 38 HACTOSIIETO
aJIMUHHACTPATUBHOTO  pErjlaMeHTa, JOJKHOCTHOE  JIMII0  aJIMUHHUCTPAIIUH,
OTBETCTBEHHOE 3a MPEA0CTaBICHIE MyHUIUIIATLHON YCIIyTH, IPUHUMAET PELICHUE
00 OTKa3ze B MPEIOCTABJICHUN MYHHUIMNAIBLHOM YCIYrH, IOCIEe Yero B TeueHue 1
(ogHOrO) paboyero AHS MOArOTaBIMBAECT MHUCHbMEHHOE yBEJIOMIICHHE 00 OTKa3e B
IPEIOCTABIICHUN MYHULMIAIBHOW YyCIyrd C YyKa3aHWEM IMpPUYMH OTKa3a u
o0OecrneunBaeT ero NoMUCaHKe IJIaBOM aJIMUHUACTPALIHH.

B cnydae ycTaHOBIIEHHS B XO/€ NMPOBEPKHU, IPETYCMOTPEHHON IYHKTOM &5
HACTOSAILIETO aJMUHUCTPATUBHOTO PETJIAMEHTA, OTCYTCTBUSI OCHOBAHUS ISl OTKa3a



B MIPE0CTABIICHUHA MYHUITUTIATLHON YCIYTH, YKA3aHHOTO B MIYHKTE 38 HACTOSIIIETO
aIMUHUCTPATUBHOTO  PETJaMEHTa, JOJDKHOCTHOE JIMIO  aJIMHUHHCTPAIUH,
OTBETCTBEHHOE 3a MPEJO0CTABICHIE MYHUIIUTIAILHOW YCIYTH, IPUHAUMAET PEIICHNE
O TIPUHATHY 3asBJICHHUSI K PACCMOTPEHUIO, O YeM JIeaeT 3alliuch Ha 3asBICHUH U B
KypHaJIe PEeTUCTPalliy OOpaIleHUH 3a MPeJOoCTaBICHIEM MYHUITUTIAIBHON YCIIyTH

87. PeaynpTaTOM aqMUHHCTPATHBHOW MPOIEAYPHl SBISETCS PEIICHHE O
NPUHATUN 3asBJICHUS K PAaCCMOTPEHHUIO WM YBEIOMJICHME 00 OTKa3e B
NPEIOCTABICHUU MYHHUITUTIATBHON YCITYTH.

88. CriocoboM  (ukcanmu pesynbTaTa aAMUHUCTPATUBHOM MPOLEIYPHI
SBJIICTCSI 3aMHCh B JKypHAJIE PETUCTpAIlMM OOpalieHud 3a MpeaoCTaBlICHUEM
MYHUITUTIATPHOM YCIYTH O TIPUHSATHU 3aSBJICHUS K PACCMOTPEHUIO WU
MMCEMEHHOE yBeJOMIIEHHE 00 0TKa3e B MPEIOCTaBICHUN MYHHUITUTIAIIBHON YCITYTH.

I'naBsa 25. [loaroroska BBIMACKU U3 MTOXO3AMCTBEHHON KHUTHA

89. OcHoBaHueM nJisi Havaja aJMHHHCTPATUBHOW MPOUEAYPHI SBISETCS
NPUHATHE  JOJDKHOCTHBIM  JIMIIOM  aQJMUHUCTpPAllMd, OTBETCTBEHHBIM 32
MPEAOCTaBICHUE MYHUIUIIAIBHON YCIYTH, PELICHHUS O NPUHATUM 3asBICHUS K
PacCMOTPEHHIO B COOTBETCTBUU C IMYHKTOM 86 HACTOSAIIEr0 agMUHHCTPATUBHOIO
periamMeHTa.

90. JlomxHOCTHOE JULO aJIMUHHUCTpALINH, OTBETCTBEHHOE 3a
IPEI0CTaBIEHNE MYHULIMIIAJILHON yCIyTH, B TedeHue 1 (ogHoro) pabouero aHs co
JTHS TIPUHSTUS PEIICHUS O MPUHATUM 3asIBJICHUS K PACCMOTPEHUIO OCYIIECTBIISET
MOUCK CBEJICHUM, 3alpaliMBaE€MbIX 3asBUTEJIEM B 3asBJICHUM, U MOATOTABIMBAET
COOTBETCTBYIOIIYIO BBIMUCKY (BBIMTUCKU) W3 TOXO3SUCTBEHHONW KHUTH B JIBYX
HK3EMILISIPAX.

91. Beimucka W3 KHHATH MOXET COCTaBISATHCS B MPOU3BOJBHONU (opme
(manpumep, mno (¢Gopme OTACNIbHBIX JIUCTOB KHUTH, WM MO pa3ienam
(moapaszaenam), Wik Mo KOHKPETHBIM ITyHKTaM KHHTH).

92. Ilocrie MOATOTOBKM BBIMUCKU (BBIMHCOK), yKa3aHHOW (yKa3aHHBIX) B
nyHKTe 91 HacTosIIero agMUHUCTPATUBHOIO PETJIaMEHTa, JOJIKHOCTHOE JIUIIO
aAMUHUCTPALINM, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHHUIIMNAIBLHON YCIyTH, B
TEYEHUE OJHOTO pabOdYero NHS CO JHS WX TMOJATOTOBKH IOJIUCHIBACT KaXIbIN
DK3EMIUISIP BBIMUCKH  (BBITUCOK), OOECTeYnBaeT WX TMOJNUCAHUE TJAaBON
aJIMUHUCTPALIUH.

Boinucka 3 KHUTH B (OpME 3JIEKTPOHHOTO JOKYMEHTA IOJIUCHIBAETCS
YCWJICHHOW KBAJM(DUIIMPOBAHHOMN 3JIEKTPOHHOUN MOAMKCHIO TJIaBbl aIMUHUCTPALIUN
WM YIIOJTHOMOYEHHBIM UM JTOJKHOCTHBIM JIUIIOM.

B cnydae HEBO3MOXXHOCTH (OPMHUPOBAHUS BBIMCKH M3 KHUTU B (dopme
AJNIEKTPOHHOTO JOKYMEHTa BBINIMCKA M3 KHUTM Ha OyMaXHOM HOCHTEIe
COCTaBJIsIeTCsl B ABYX JK3eMiursipax. O0a 3K3eMIuisipa SBISIIOTCSA IMOAJIMHHBIMH,
MOANUCHIBAIOTCA  I[JIABOM  aJMUHHUCTPALIMM  WIM  YINOJHOMOYEHHBIM UM
JIOJDKHOCTHBIM JIMIIOM M 3aBEPSAIOTCS MEYaThIO OpraHa MECTHOTO CaMOYNpPABJICHUS
c m3oOpaxkenuem [ocymapctBeHHoro repba Poccuiickoit deneparnuu (nmanee -
OTTHUCK II€YaTH).

B ciydae xoraa BbIIMCKA M3J10’KE€HA HA HECKOJIBKUX JIMCTaX, OHU JIOJKHBI
OBITh MPOILIWTHl U MPOHYMEPOBAHBI. 3AMUCh O KOJIMYECTBE MPOUIUTHIX JINCTOB



(manpumep: «Bcero mpommuTo, NPOHYMEPOBAHO M CKPEIUIEHO IE€YaThIO NECSTh
JIMCTOBY) 3aBEPSETCA MOJMUCHIO JOJKHOCTHOIO JIMIA U OTTUCKOM TeYaTH.

Brimicka Beimaercs riase JIIIX wim nHomy uieny JIIIX no npenbssiieHun
JOKYMEHTA, YAOCTOBEPSIOIIETO TUYHOCTb, O] TUYHYIO MOAIHUCH.

Jata u Bpemsi IpeaOCTABIECHUS BBIITUCKU U3 KHUTH, JAHHBIE TI0JKHOCTHOTO
JUla, TMPEJOCTABUBIIETO BBIMHCKY M3 KHUTH, a TaKKeE JIMIA, IOJYyYHUBIIETO
BBIIIUCKY W3 KHUTHW, MOMJIEXKAT Y4YETy B OpPraHe MECTHOTO CaMOYNPABJIECHUS.
BTOpoiil 5K3eMILTAp JOJKEH XPAaHUTHCS B OpraHE MECTHOTO CaMOYTIPABJIEHUS.

93. Pe3ynpTaToOM aJMUHUCTPATUBHOM TMPOLEAYpPHI SBISIETCS  BBINKMCKA
(BBIMUCKM) U3 TTOXO35MCTBEHHON KHUTH.

94. CnocoboM (ukcanuu pesynbTaTa aAMHHUCTPATHBHOW MPOLEAYPHI
ABJISIETCA  TMOJINUCAHUE TJIABOM aJMUHHUCTPALIMM BBIUCKU  (BBIIIUCOK) U3
MMOXO3SIMCTBEHHOW KHUTH.

I'maBa 26. Hanpasnenue (Bbigada) 3asiBUTENIO WU €r0 MPEICTaBUTENIO
BBITTUCKU U3 MOXO03WCTBEHHOW KHUTU WUJTU YBEIOMJICHUSI 00 OTKa3e B
NPEAOCTABICHUN MYHULIMTIIATBHON YCIyTH

95. OcHOBaHuEM [UIsl Hayajla aJMUHUCTPATUBHOM NpOLEAYpHl SIBISIETCA
NOJIMCAaHUE TJIaBOW aJMUHHUCTPALMU BBINUCKHU (BBINUCOK) W3 MOXO3SIICTBEHHOMN
KHUTM WM [HCBMEHHOrO yBeAOMJIEHHME 00 OTKa3e B MPEeAOCTaBICHUU
MYHHIUITAIBHON YCIYTH.

96. JIomKHOCTHOE JIMII0 aJIMUHUCTPALM, OTBETCTBEHHOE 3a HAIIpaBJICHUE
(BplIauy) 3adBUTENIO WM €ro MPEACTABUTENI0 pe3yibTaTa MYHULHUIAIbHOM
yCIyI'd, B TEUYEHHE OJHOro pabouyero [HA C€O JHS [OJNUCAHUS IJIaBOU
aJMUHUCTPALIMA BBIMUCKU (BBIMHUCOK) M3 TMOXO3SIMCTBEHHOW KHUTM HaIpaBIsieT
3asIBUTENI0 WJIM €r0 MPEACTABUTENIO BBIMHUCKY (BBIMUCKK) U3 MOXO35HCTBEHHON
KHUTU TIOYTOBBIM OTIPABJIEHUEM II0 TIOYTOBOMY aJpeCy, YKa3aHHOMY B
3asBJIEHUH, 100 MO OOpAaIllEHUIO 3asBUTENS WM €T0 MPEICTaBUTENs - BpydaeT ee
(MX) TUYHO.

VYBenomnenne o0 OTKa3e B NPEJOCTABICHUU MYHMIMIAIBHOW YCIyTH
HAIIpaBJIICTCA  3aABUTENI0 WM €r0 INPEACTABUTENIO JOJDKHOCTHBIM JIMLIOM
aJIMUHUCTpPALIMU, OTBETCTBEHHBIM 3a Bblauy (HANpaBJieHHE) 3asBUTENIO WM €TO0
IIPEACTABUTENIO PE3YyJbTaTa MYHULHUIIAIBHONW YCIYTH, MOYTOBBIM OTIPABICHUEM
10 TTOYTOBOMY aJIpECy, YKa3aHHOMY B 3asIBJICHUU, JTHOO0 1O 0OpaIeHUIO 3asiBUTEIS
WM €ro MPEeACTaBUTENS BPy4YaeT ero JUYHO B TEUEHHE OJHOro paboyero JHeH co
JIHSL €0 TIOANMCAHUs IJ1aBOM aJMUHHACTPALINH.

B cnydae mojaum 3asiBlieHHS B DJIEKTPOHHOW (opMe yBeaomiieHHE 00
OTKa3€ B MPEIOCTABICHUN MYHHIIMIIAJBHON YCIyTH HANPABISAETCA B AIEKTPOHHON
dbopme  3asgBUTEN0 MIM  €r0  MPEJACTABUTEN0  JODKHOCTHBIM  JIUIOM
aJIMUHUCTPALIMK, OTBETCTBEHHBIM 3a Bblauy (HAIMpaBJieHUE) 3asIBUTENIO WIIU €ro
IIPEACTABUTENI0 PE3YybTaTa MYHMIMIIAJBHOM YCIYTH, 10 aApPECy DJIEKTPOHHOU
NOYTHl 3asiBUTENSI WJIM €ro MNpEeACTaBUTENS JIMOO B €ro JIMYHBIA KaOMHET Ha
[Toprane B TeueHHe OJHOTO pabOYero IHA CO JHS €ro MOAMNHCAHUS TJIaBON
aAMUHHACTPALIVH.

B cnydae, ecnu 3asBieHue npeacTaBisiiocs 4depes ML momxHOCTHOE
JULO aIMUHHACTPALMU, OTBETCTBEHHOE 32 HANpaBJICHHE (BblAady) 3asBUTEIIO WU
€ro MPEACTABUTENI0 PE3yJIbTaTa MYHHLIMIIAIBHON YCIIYI'M, HApPaBIIIET BBIIMCKY



(BBIMMCKM) M3 TIOXO3SHUCTBEHHOW KHUTHM WM YBEJOMIJIEHHE 00 OTKa3e B
IPEIOCTABICHUU MYHULIMTIATBHON YCIYTH B TE€YEHUE OJHOTO PabOUero JHs CO JHS
UX MOANMCAHMA INIaBoW agMuHucTpauuu B MOLL 11 BeIauy 3asiBUTENIO WK €T0
IPEACTABUTENIO  JIMYHO  IPU  YCIOBMM  IIPEABSBICHHUS  JTIOKYMEHTa,
YIOCTOBEPSIOLIETO JUYHOCTb.

Brimucka u3 KHUTH B pOpMeE 3JIEKTPOHHOTO JTIOKYMEHTA MPENOCTABISAETCS B
AM4HOM KabuHere Ha [loprane B ciiyyae, eciM 3asBJICHHE HANpaBICHHO B
3JIEKTPOHHOM (hopMe ¢ ncrosib3oBanueM ExunHoro noprana. B ocransHbIX citydasx
BBIIMCKA W3 KHUTM B (OpPME SIIEKTPOHHOIO JIOKYMEHTA pacledyaTblBacTCs M
HaIIpaBJIIETCS 3aKa3HBIM NUMCHMOM Ha MOYTOBBIM anpec riassl JIIIX wim uHOTrO
wiena JIIIX, ykasanusiii B 3asBiueHun, 1u60 nepenaercs riaase JIIIX wim nnomy
yneny JIIX 1o mpenbsABICeHMM AOKYMEHTA, YAOCTOBEPSIOLIETO JMYHOCTh, MOJ
JUYHYIO MTOJIUCH.

97. Ilpn nWYHOM TOJTYYEHUH BBIMTUCKU (BBIMTUCOK) W3 TOXO3SHCTBEHHOU
KHUTYU WIA YBEJIOMJIEHUSI 00 OTKa3e B MPEAOCTABICHUN MYHHIMIAIBHOU YCIyTH
3asiBUTENb WM €r0 IPEICTABUTENb PACHMCHIBAECTCS B UX IOJYYECHHH B XKypHaje
perucrpanuu oopalieHuil 3a NpeJ0CTaBICHUEM MYHULIMIIANBHON YCIYTH.

98. Pe3ynpTaTOM aJMUHUCTPATUBHON MNpPOLEAYpPHl SBISAECTCA HAINpaBICHUE
(BplOAUa) 3asBUTENI0 WM €ro MPEJCTaBUTENIO BBIMUCKA (BBIIMCOK) U3
NOXO35MCTBEHHOW KHHUTM WJIM YBEJOMJIEHUS 00 OTKa3e B IIPEIOCTABICHUU
MYHUIUIIAIBHON YCIIYTH.

99. CnocoboM (ukcammu pe3ynbraTa aAMHHUCTPATHBHOW MPOLEAYPHI
ABJISIETCA 3aHECEHHUE JOJDKHOCTHBIM JIMLIOM AaJMUHUCTPALHA, OTBETCTBEHHBIM 32
BBIJIa4y 3asIBUTEIIIO WJIU €T0 MPEACTaBUTENIO PE3yIbTaTa MyHUIIMIIAJIBHOM YCIYTH,
B JKypHaJle perucrpauuu oOpalleHuil 3a MNpeAoCTaBICHUEM MYHULMUIATIBHON
yCIYTM OTMETKM O HampaBjieHUW (BblJadye) BBIMUCKH  (BBIMHCOK) U3
MOXO35MCTBEHHON KHUTHU 3aABUTEIIO0 WM €r0 MPEACTABUTENI0 WIH YBEIOMIIECHUS
00 OTKa3ze B MPEIOCTaBICHUU MYHULMIAIBHON YCIYTdM 3asBHUTENI0 WU €ro
IIPEACTABUTEIIO.

['maBa 27. OcoOE€HHOCTH BBINTOJHEHUS aIMUHUCTPATUBHBIX AckcTBHN B M DI

100. [ns mnonmyudeHus uWHOpMAIMM TIO BOIPOCAM MPETOCTABICHHUS
MYHUIMOAIBHOW YCIIYTH, O MOPSAKE MPEJOCTABICHHS TOCYAAPCTBEHHBIX U (HJIN)
MYHULMNAIBHBIX YCIYr TOCPEACTBOM KOMIUIEKCHOTO 3ampoca M O XOJIe
MPENOCTABIEHNS MYHULUIAIBHOW YCIYyTH 3asBUTENIb WIH €ro IMpPEICTABUTEID
BIipaBe ooparutbest B MOII.

101.  HWudopmanusi, ykazanHas B  nyHkre 100  Hacrosmiero
aIMHUHUCTPATUBHOI'O pETJIaMeHTa, npenocrasisercs MOL:

1) mpu TUYHOM OOpAIICHUU 3asBUTEIIS WK ero npenctaButeas B ML uiu
npu noctyrieHuu oopaieHuit B MOIL ¢ ncnonab30BaHUEM CPeNCTB Tene(OHHON
CBS3H, Yepe3 opunuanbHbii caiit M®I B cetn «MaTEpHETY,

2) ¢ WCHONb30BaHHEM WH()OMATOB WM HMHBIX HPOTPAMMHO-AMMaPaTHBIX
KOMIUIEKCOB, 00€CMeUMBAIONIMX JOCTYN K MHGOpPMAlMU O TOCYJAapCTBEHHBIX U
(W) MyHUIIMOANBHBIX YCIyrax, npeaocTanisieMbix B MOLI.

102. M®II npenocrapiser uHGOPMAITHIO:

1) mo oM BompocaM Mpe0CTaBICHUS] MyHHUIUIIATBHBIX yeiayT B MOLI;



2) o BOMpocaM, yKa3aHHBIM B IyHKTe 10 HACTOSIIEro afMHUHUCTPATHBHOTO
periamenTa;

3) 0 xolle pacCMOTpPEeHHs 3ampoca O TPEAOCTABICHUH MYHUIUITATbLHON
YCIIYTH;

4) 0 ops/IKEe MPEIOCTaBICHUS TOCYAAPCTBCHHBIX U (WJIM) MYHHIIMIIATBHBIX
YCIIYT TOCPEACTBOM KOMIUIEKCHOTO 3aIlpoca, TOM YHCIIE:

a) UCUEPIBIBAIOLIUI NIEPEUEeHb IOCYIaPCTBEHHBIX U (MJIM) MYHUIIUIATBHBIX
yCIIyT, OpraHu3aIus IpeI0CTaBICHUsI KOTOPhIX HEO0X0IUMa 3asIBUTEINIO;

0) McUYepNbIBAIONINK MepeYeHb TOCYAAPCTBEHHBIX U (HUJIM) MYHUIIMIAIbHBIX
YCIIyT, @ TaK)Xe YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMH U 00SI3aTEIbHBIMU IS
IIPEAOCTABIEHNS TOCYIAPCTBEHHBIX 1 MYHHUIMIIAJIBHBIX YCIYT U IIPEAOCTABISIOTCS
OpraHM3alysAMH, YKa3aHHbIMM B 4acTH 2 cratbu | PenepanbHOro 3akoHa ot 27
utonst 2010 roga Ne 210-®3 "OO6 opranuzaiuu npeaoCTaBICHHs TOCYapCTBEHHBIX
Y MyHULMNAIBHBIX YCIYT", MOJy4eHHE KOTOPBIX TpeOyeTcs ISl MpeloCTaBICHUS
rOCyJTapCTBEHHBIX U MYHHIIUIIAJIBHBIX YCIYT B paMKaxX KOMIUIEKCHOIO 3aIIpoca;

B) HCUEPNBIBAIOIIUI MEpEeYeHb JOKYMEHTOB, HEOOXOAUMBIX Ui MOJIy4YEHUs
rOCyJapCTBEHHBIX M (MJIM) MYHUIUMIAIBHBIX YCIYT Ha OCHOBAaHUM KOMILJIEKCHOTO
3ampoca;

) IEpEeYEHb pE3yJbTaTOB TOCYAApPCTBEHHBIX M (WJIM) MYHHULUIAIbHBIX
YCIIYT, BXOAAIUX B KOMIUIEKCHBIN 3a1poc.

103. IIpuewm 3asiBuTeneit u ux npeacrasureneii B MOL] ocyiecTBisieTcs: Kak
10 MPEIBAPUTEIIBHON 3aIMCH, TaK U B MOPAJKE "KUBOU'" OYepeau MpHU NOJyYCHUN
TAJIOHA U3 TepMUHAJA "DJIEKTpOHHAs ouepeas' B 3ane oxuganus MO,

[IpenBapurenbHas 3anuch Ha mpueM B MOL] ocymectsisiercsa no Tenedony
K yepe3 opunmansHbiil caiit M®L B cetu "UnTepuert".

104. B ciywae nogauu 3asBieHusi nocpeactsom M®II (3a uckiroueHuem
Ciy4asi, MPEeIyCMOTPEHHOro mnyHKTOM 107 HacToAEro aaMUHHCTPATUBHOTO
pernamenta) pabotHuk MODILl, ocymecTBisOmMi OpUeM  JOKYMEHTOB,
IPEACTABICHHBIX JUISI  [OJY4YEHUS MYHHIMNAIBHOW  YCIYTH, BBINOJHAET
CJIECIYIOIIIUE JECUCTBUS:

1) onpenensieT npeaMeT OOpaICHNUS;

2) yCTaHABIIMBACT JINYHOCTh 3asIBUTEINS WU JTHYHOCTh U MOJHOMOYHS €T
IIPEICTAaBUTEIS,

3) NPOBOIUT POBEPKY MPABUIIBHOCTH 3aMIOTHEHUST POPMBI 3asBIICHUS;

4) IpOBOJUT TPOBEPKY TIOJHOTHI IaKeTa JOKYMEHTOB W COOTBETCTBUS
JOKYMEHTOB  TpeOOBaHMSIM, yKa3aHHbIM B  myHKre 31  Hacrosiero
aAMUHHACTPATUBHOTO PETJIAMEHTA;

5) ocymiecTBIsICT CKAHUPOBAHUE TIPEACTABICHHBIX JOKYMEHTOB, JOPMHUPYET
AJIEKTPOHHOE JEJI0 B aBTOMAaTu3upoBaHHOW cucrteMe MODI], Bce ITOKyMEHTHI
KOTOPOTO CBSI3bIBAIOTCSI €AMHBIM YHUKAJIBbHBIM HICHTU(UKAIMOHHBIM KOJIOM,
MO3BOJIAKOIIMM  YCTAHOBUTh  NPHUHAMICKHOCTh  JIOKYMEHTOB  KOHKPETHOMY
3agBUTENI0O M BHUAY OOpallleHusT 3a MYHUIUINAIbHOM YyCIyrol M 3aBepser
AIEKTPOHHOE JEJI0 CBOEH JICKTPOHHOM MOIUCHIO;

6) HanpaBJISET MAaKeT JOKYMEHTOB B aIMUHUCTPAIIHIO:

a) B DJIGKTPOHHOM BH[€ (B COCTaBE IMAKETOB JJIEKTPOHHBIX J€1) - B JCHb
oOparleHus 3asBUTENS WU ero npeacrasutess B MOL;

0) Ha OyMaXHBIX HOCUTEISIX - B TeUeHHUE 2 pabouymx JHEH, CIEAYIONHX 3a
nHEeM oOparieHus: 3asBuTenss uinu ero mnpexacrasutens B M®L[, mocperncrBom



KYPbEPCKOI CBSI3M C COCTABJIICHHEM OINMUCH MEPEJAaBAEMbIX JTOKYMEHTOB (eciu
pabounit gear MOII, crnemyromuii 3a JHEM OOpalIeHUS 3asSBUTENS WU €ro
npeacrasutenss B M®II, sBnsercs Hepa®boyuMm JHEM aJIMUHHUCTpPALMU, TO JTHEM
OKOHYAHHUSI CpOKa TMepeqayd JOKYMEHTOB CUMTAeTCs BTOPOM paldouuii JeHb
aIMUHUCTpPALIMM, CICAYIOMMUA 3a JHEM oOOpalieHus 3asBUTENS WIH €ro
npeactaBuresss B MOLI).

105. B cnydae ecnu mpu npueMe JOKYMEHTOB OT 3asABUTENS WIIU €ro
npeacraButenss pabotHuk MOIL[  BBIABISIET HECOOTBETCTBUS  JIOKYMEHTA
(IoxkyMeHTOB) TpeOOBaHUSIM, YKa3aHHBIM B MyHKTe 31  HacTOsIIEero
aAMUHUCTPATUBHOTO peryamenTa, pabotHuk M®I] otpakaer Ha Konmuu (KOMUSX)
JOKyMEHTa (JOKYMEHTOB) BBIABICHHBIE HECOOTBETCTBHUS, KOTOPBIE 3aBEpSET
MOANUCHI0 W mnevyaTbto MOI[ wnam mrammnoM, coaep:KaluM CBEICHUS O
HauMeHoBaHuu M®I].

106. Ilo oxoH4YaHuu mnpueMa AOKyMEHTOB paboTHUKk MODIL] odopmuser
pacnucky B nonydyeHun MOPIL] nokyMeHTOB, KoTopas odopmisieTcss B Tpex
sK3eMIUIpax. [IepBblii 3K3EMIULSIP BBIIAECTCS 3asIBUTEIIO WIHA €r0 MPEICTABUTEIIO,
BTOpOoU - ocraercs B MODI], Tpetuii - BMecTe C KOMIUIEKTOM JOKYMEHTOB
nepenaeTcs B aAIMMHUCTPALIUIO.

Kaxnpiii sKk3eMIUisip pacnucku MoANHUChIBaeTcss padotHukom MOI[ u
3asIBUTEJIEM WJIN €r0 IIPEACTABUTEIIEM.

107. Ilpu opraHuzauuy MNOpeAOCTaBICHUS TOCYJNAPCTBEHHbIX U (WJIH)
MYHUIMNIAIBHBIX YCIYT B pAMKax KOMIUIEKCHOTO 3ampoca padoTHuk M®L] B xone
B3aMMOJICUCTBUS C 3asIBUTEJIEM WIIM €r0 MPEICTABUTENIEM BBINOJIHAET CIEAYIOIINE
JNIEUCTBUS:

1) ycraHaBiIMBaeT JIMYHOCTh 3asBUTENSI WM JMYHOCTh M IMOJHOMOYHS €ro
MPEICTaBUTEIIS;

2) ompenenseT coObITHE, OOYCJIOBHBIIEE OOpAIllCHHE 3asABUTENS WIH €ro
MPEACTaBUTENSI, NEPEUYCHb TOCYAApCTBEHHBIX M (MJIM) MYHULUIAIBHBIX YCIYT,
HEOOXOJMMBIX  3asABUTENIO, KOTOPhIE MOTYT OBITh OOBEAUMHEHBI  OTHUM
(HECKOJIBKUMU) COOBITHEM (COOBITUSIMU ), B3AUMOCBSI3aHbI UJTU HET MEXTY COOOM;

3) popmupyeT mepeueHb HEOOXOIUMBIX 3asBUTEIIO T'OCYIApPCTBEHHBIX M
(MJIM) MYHUITUMTIATIBHBIX YCIIYT, MPEIOCTaBISEMbIX Ha OCHOBAHUU KOMILIEKCHOTO
3arpoca;

4) onpesiessieT MOCNIEA0BATEIBHOCTh MPEIOCTABICHHS TOCYJIapCTBEHHBIX U
(MJIM) MyHUIMOAIBHBIX YCIYT, HAIU4Ke "mapauienbHbix" U "mocnenoBaTeabHbIX"
yciyr, Haiuyue (OTCYTCTBME) WX B3aUMOCBSI3U U HUHOpMUpYET 00 3TOM
3asIBUTENS I €T0 MPEeACTaBUTENS;

5) B COOTBETCTBUHM C HOPMAaTUBHBIMU MPABOBBIMU aKTaMH, PETYIUPYIOIIUMHU
NPENIOCTAaBIICHUE HEOOXOAMMBIX  3asBUTENI0 TOCYJApPCTBEHHBIX H  (WJIN)
MYHUIUOAIBHBIX yCIyr (B TOM 4YHCJIE aJMUHUCTPATUBHBIX PErJIaMEHTOB
MPEIOCTABIECHUS TOCYIAPCTBEHHBIX U (WJIM) MYHUIIMNAIBHBIX YCIYT), ONPeaeseT
IIPENEIbHBIE CPOKM MPENOCTABJICHUS OTAEIBHBIX TOCYJAAPCTBEHHBIX W (HJIN)
MYHUIIMIAIBHBIX YCIYT U OOLIMII CPOK BBIMOJIHEHUS KOMIUIEKCHOTO 3ampoca co
JTHS €rO IpUeEMa;

6) popmupyeT mepedeHb ITOKYMEHTOB, HEOOXOMUMBIX Uil OOpalieHus 3a
roCyJapCTBEHHbBIMM ¥  (WIM) MYHHIMOAJIBHBIMHA  YCIyraMM B  paMKax
KOMIUIEKCHOTO 3ampoca, W HHPOpMHpPYeT 00 53TOM 3asBUTENS WIH €ro
MIPEACTABUTEIIS C YKa3aHUEM Ha JOKYMEHTBHI;



7) yBemoOMJISIET —3asBUTENE WJIM €ro NPEACTaBHTENsT O BO3MOXKHOU
HEOOXOJMMOCTH  JIMYHOTO  ydyacTUsi B  OTACIBHBIX  MpOIenypax Mpu
MPEIOCTABIEHUU TOCYAapCTBEHHbIX U (WJIM) MYyHUIMOAIBHBIX YCIYr (B cllydae
€CIM  YKA3aHHOE€ NPEAYCMOTPEHO HOPMATHUBHBIMA NPaBOBBIMH  aKTaMH,
PEryIUPYIOIUMH TIPEJOCTABICHUE KOHKPETHBIX TOCYIapCTBEHHBIX H (WJIN)
MYHUIUTIATBHBIX YCITYT).

8) uHpopMHUPYET 3aABUTEIISA WK €r0 MPEJICTABUTENS O TOM, YTO PE3yJIbTaThI
MPENOCTABICHUSI TOCYJAPCTBEHHBIX U (WMJIM) MYHHMIIMIANBHBIX YCIYyT B paMKax
KOMILJIEKCHOT'O 3aIIpoca BO3MOKHO MOJIYYUTh UCKIIOUUTENbHO B MO®L] (B ciyuae
€CIM  YKa3aHHO€ IMPEJyCMOTPEHO HOPMAaTHBHBIMU  IPAaBOBBIMU  AKTaMH,
PErYIUPYIOIIMMHA TPEAOCTABIEHNE KOHKPETHBIX TOCYJAapCTBEHHBIX U (WJIH)
MYHHUIUOATbHBIX YCIYT);

9) uHpopMHUpYET 3asBHUTENSI WJIM €ro MPEACTABUTENS O BO3MOXHOCTH
NOJIYYUTh PE3YJIbTAaThl MPEIOCTABICHUS OTACNIbHBIX TOCYIAPCTBEHHBIX U (WIJIM)
MYHUIUOAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, 10 OKOHYaHUs
OOIIEro CpoKa €ro BBINOJHEHHUS (M0 Mepe MOCTYIJICHUS! pe3yJIbTaTOB OT OPraHoB,
IPEIOCTABIISIOIIUX TOCYJApCTBEHHbIE U (MJIM) MyHULMNAIbHbBIE YCIYT'H) WU BCE
pe3yJIbTaThl MPEJOCTABICHUS TOCYIaPCTBEHHBIX U (MJIM) MYHULIUIIAIbHBIX YCIYT,
YKa3aHHBIX B KOMILIEKCHOM 3ampoce, OJTHOBPEMEHHO;

10) yBemomisieT 3asBUTENS WM €rO MPEICTABUTENSI O TOM, YTO OH MMEET
npaBo obOpatuthest B M®Ll ¢ 3asBiIeHHEM O MpEeKpalleHuu OpeaoCTaBICHUS
KOHKPETHON TOCyJIapCTBEHHONW W (WJIM) MYHUIUNAIBHOM yciayru (OT3HIBOM) B
paMKax KOMIUIEKCHOTO 3ampoca B Cily4ae, €CIM HOPMAaTUBHBIMU IMPaBOBBIMU
aKTaMH, PEryJIHPYIOLIMMU PEIOCTAaBICHUE YKa3aHHON TOCYIapCTBEHHOM U (UJIN)
MYHUIMOATBHOM  YCIYrd, MNOpPeAyCMOTpPEHa  BO3MOXHOCTb  HaIlpaBJiCHUS
COOTBETCTBYIOIIETO 3asiBJICHUsI (OT3hIBA).

11) popmupyeT U pacreyaThIBaCT ISl 3asBUTENS WU €0 MPEICTaBUTEIIS
KOMILJIEKCHBIM 3ampoc, MpuMepHas (opMa KOTOPOro YTBEPKIEHA MPUKA30M
Munskonompaszsutust Poccuu ot 21 mapra 2018 roma Ne 137 "O6 yTBepkneHuu
npuMepHON (hopMbI 3ampoca O MPEIOCTABICHUU HECKOJIbKUX TOCYJapCTBEHHBIX U
(UM)  MYHUUUOAQIBHBIX ~ YCIYT B MHOTOQYHKUIMOHAJIBHBIX  LEHTpax
IIPENOCTABIEHUSI TOCYJAapCTBEHHBIX M MYHULHIAJIBHBIX YCIYyr M MOpsJIKa
XpaHEHUSI COOTBETCTBYIOIIUX 3alIPOCOB";

12) npuHUMaET y 3asBUTEJISL WM €ro MPeJCTaBUTENs] KOMILICKCHBIH 3ampoc
M JOKYMEHTbl U nmepeaaeT ero pabotHuky MOL[, oTBeTCTBEHHOMY 3a
dbopMUpOBaHUE 3apPOCOB O TMPEIOCTABICHUM T'OCYIapCTBEHHBIX U (WJIN)
MYHUIIUTIATBHBIX YCIIYT HA OCHOBE CBEJCHM, YKa3aHHBIX B KOMIIJIEKCHOM 3ampoce
Y TIPUJIaraeMbIX K HEMY JOKYMEHTaXx.

108. PaborHuk MO®II, oTBeTcTBEHHBI 3a (POPMHUpPOBAHHE 3AMPOCOB O
MPEIOCTABIEHUN TOCYJAPCTBEHHBIX M (WJIM) MYHULMIAIBHBIX YCIYT Ha OCHOBE
CBEJICHUM, YyKa3aHHBIX B KOMIUIEKCHOM 3ampoce M TNpPUIIaraeMbiX K HEMY
JOKYMEHTAaX:

1) oT WUMEHHW 3asBHUTENS 3aMOJHSET 3alpoC O TMPEIOCTABICHUH KaXJIOW
rOCyAapCTBEHHOW M (WJIM) MyHUUMIAIBHOW YCIYTM, YKa3aHHOW B KOMILJIEKCHOM
3amnpoce;

2) IepeBOUT B DIIEKTPOHHYIO ()OpPMYy W CHHMAET KOIMU C JOKYMEHTOB,
IPEICTABICHHBIX 3asBUTEIEM WM €ro IpPEACTABUTENEM, MOJINUCHIBAET HX H



3aBepsieT NMeYaThio (AJEKTPOHHON MOAMKUCHIO0) C YKAa3aHWEM Ha YKa3aHHbBIX KOMUAX
HanMmeHoBanus M®II, nomxuocTn pabotHrka M®I 1 1aThl X U3TOTOBJICHHUS;

3) HampaBJIIET 3alpOChl O MPEIOCTABICHUUA TOCYAapPCTBEHHBIX W (WJIN)
MYHUIIMNIATBHBIX YCIYT B TOCYAApCTBEHHbIC OpraHbl U (MJIM) OpraHbl MECTHOTO
CaMOYNpPaBJIEHUsA, MPEIOCTABISIONINE COOTBETCTBYIOIINE YCIYTH, B CPOKH U
cmocobamMu, yKa3zaHHBIMH B TOAMyHKTe 6 myHkta 104  Hacrosiero
aAMUHHACTPATUBHOTO PETIAMEHTA.

109. B cnyyae nmojaum 3asiBUTENIEM WM €r0 MPEICTaBUTENIEM 3asBJICHUS 00
UCIIPaBJICHUM TEXHUYECKOW OIMOKHM, yka3aHHOro B myHkTe 111 HacTosiero
aJIMUHUACTPATUBHOTO periameHta, mnocpeactBoM MODI[, pabotauk MOIL]
OCYIIECTBISIET MPUEM YKA3aHHOTO 3asBIICHUS, OCYIIECTBISIET CIEAYIOLINE
JICUCTBUS:

1) ycTaHaBIHMBaET JTMYHOCTD 3aSIBUTEIIS WM JJUIHOCTH €T0 MPEICTABUTEIIS,

2) OCYIIECTBISICT CKAHUPOBAHHE 3asABJICHUS 00 WCIPABICHHH TEXHUYCCKOU
OmMMOKM ¥  TPUCBAMBAET  DJEKTPOHHOMY  JOKYMEHTY  YHHUKaJbHbBIN
UJeHTU(UKAIIMOHHBIN KO U 3aBEPSIET €r0 CBOEH 3IIEKTPOHHOM MOIUCHIO;

3) HampaBJIeT 3asBICHHE OO0 WCHPABICHUU TEXHUYECKOH OIIUOKK B
aIMHUHUCTPALIUIO:

a) B DJIGKTPOHHOM BHJI€ - B JI€Hb OOpaIlleHWs 3asBUTENII WIA €ro
npeacrasurens B MOL;

0) Ha OyMa)XHOM HOCHTENIe - B Te€YeHHE 2 pabouuXx IHEH, CIETYIOMHNX 3a
JHeM oOpalieHus: 3asBUTENsl Wik ero npeactaBurenss B MOILI, mocpeacTtsoM
KYpPbEpPCKOM CBSI3M C COCTAaBJICHHEM OIHUCU MEpelaBaeMoro JOKyMeHTa (eciu
pabounii aenr MO®II, cienyromuii 3a AHEM OOpallleHUs 3asBUTENSI WU €ro
npeactaButessi B MOII, sBnsercs HepaboyuM AHEM aJAMUHUCTpALUHU, TO THEM
OKOHYAHHUS CpOKa IMepeayud JOKYMEHTOB CUHUTAETCsl BTOpOM pabouuil JeHb
aAMUHUCTpALINM, CICAYIOIMMN 3a JHEM oOpalleHusi 3asBUTEIS WU  €ro
npeactaBurelst B MOILI).

110. [Ipu nmomyuenun MOI] BBIMHCKK (BBIMHMCOK) W3 TMOXO3SHCTBEHHOMN
KHHUTY C UCTIPABJICHHOW TEeXHHUYECKou ommmobkoil pabotHuk M®II, oTBeTCTBEHHBIN
3a BBIJIauy pe3yjbTaTa MYHHUIIMNAIBHOM YCIYTH, COOOIIAEeT 3asBUTENIO WJIH €TO
MPEACTABUTENIO O MIPUHSATOM PEIICHUH MO TelaedOoHy C 3alUChi0 AaThl U BPEMEHU
TeaeOHHOTO 3BOHKA WJIM TOCPEIACTBOM CMC-UH(GOOPMHUPOBAHUS WU JIPYTUM
BO3MOXHBIM CITIOCOOOM, a TakyKe OO0eCreYrBaeT BhIIayy yKA3aHHBIX JIOKYMEHTOB
3asBUTEIII0 WA €ro MPEJACTABUTENI0 HE MOo3JAHee padodero AHs, CIEIYIOIIEro 3a
JTHEM IIOCTYILJICHUS COOTBETCTBYIOIMX JOKYMEHTOB B MODII.

[Tocne BbIIaUYM BBIMMCKUA (BBITTMCOK) W3 TMOXO3SIMCTBEHHOM KHUTH C
WCIIPABJICHHOM TEXHUYECKOM OIMMOKON 3asBUTEII0 WM €ro MpeCTaBUTEIIO
paboTHuk M®L] npou3BOIUT COOTBETCTBYIOIIYIO OTMETKY B aBTOMATU3UPOBAHHOM
uHpopmanmonHoi cucreme MOLI.

['maBa 28. UcnpaBnenue AOMYIIEHHBIX OMEYATOK U OIMMOOK B BBIJAHHBIX B
pe3yJibTaTe MPeIOCTABICHUS MYHUIUITAIIBHON YCIYTH IOKYMEHTAX

111. OcHoBaHMeM AJisi UCIPABICHHS JOIMYIICHHBIX OMEYaTOK M OLIMOOK B
BBIJIJAHHOW B PE3yJbTAaTe€ NPEIOCTABICHUS MYHULMIIAJBHOM YCIYTH BBIIUCKE W3
MOXO3SMCTBEHHOW KHWUTH (Jajnee - TeXHUYecKas OIIMOKa) SIBISIETCS IMOJy4YEeHHE



aIMIUHUCTPAIMEH 3asBIICHUS 00 UCTIPABIICHUN TEXHUYCCKOMN OIMMOKH OT 3asiBUTEISI
WJIU €r0 MPEeCTaBUTENS.

112. 3asBrnenne 00 WCHpaBICHUM TEXHUYECKOW OIMMOKH IOJAeTCs
3asiBUTEJIEM WJIM €ro MPEICTaBUTENIEM B aJIMUHHCTPALMIO OJHHMM U3 CIOCOOOB,
YKa3aHHBIM B ITyHKTE€ 28 HACTOSIIIErO aIMUHUCTPATUBHOI'O PETJIAMEHTA.

113. 3asBneHue o0 HCHPABICHUM TEXHUYECKOW OIMIMOKM PErucTpUpyeTCs
JIOJKHOCTHBIM JIMIIOM aJIMUHUCTPALUH, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALIUIO
JOKYMEHTOB, B  MOpSAKE, YCTAHOBJIEHHOM TIaBoil 18  HacTtosmiero
aAMUHUACTPATUBHOTO PETJIAMEHTA, U HAIpPaBIKIETCS JOHDKHOCTHOMY  JIWILY,
OTBETCTBEHHOMY 3a MPEAOCTaBICHNE MYHUIIUTIATBLHON YCIIyTH.

114.  JloJbKHOCTHOE — JUILIO  AAMUHHCTpAIlMU, OTBETCTBEHHOE  3a
MPEIOCTABIICHUE MYHUIIMIIAILHON yCIyTH, B T€UCHUE OJHOTO pabodero AHS CO
JTHSI PETUCTpAIy 3asBJICHUS 00 WCIPaBICHUM TEXHUYECKOW OIIMOKH MPOBEPSICT
MOCTYMNUBILIEE 3asiBJICHUE OO0 HMCIPaBICHUM TEXHUYECKOW OIIMOKH Ha TpeaMeT
HaJW4yusl TEXHUYECKOW OIMMOKKM B BBIJAHHOM B pe3ysbTaTe MPEIOCTABICHUS
MYHULUNAIBHON YCIYTH IOKYMEHTE U IPUHUMAET OJTHO U CJIECAYIOIINX PELICHUN:

1) 00 ucnpaBiIeHUH TEXHHYECKOM OIITHOKH;

2) 00 OTCYTCTBMH TEXHHUYECKOMN OIIHOKH.

115. Kpurepuem mpuHATHS pEUIEHUs, YyKa3aHHOro B MmyHkTe 114
HACTOSAILIETO aJIMHUHUCTPATUBHOTO PEIrJIAMEHTA, SBIIAECTCS HAJIMYHUE ONEYATKH U
(un) OMMOKK B BBIJAHHOM 3asBUTEI0 WM €ro MPEACTABUTENIO JTOKYMEHTE,
SBJISIIOIIEMCS PE3YJIBTATOM MPEAOCTABICHUS MYHUIIUTIATLHON YCIyTH.

116. B ciiyyae npuHSATHS pelIeHUs], YKa3aHHOTO B oAnyHKTe | myHkra 114
HACTOSIIETO aIMUHHUCTPATUBHOTO perjameHTa, JOJKHOCTHOE JIULI0
aMUHUCTpAILIMM, OTBETCTBEHHOE 3a MPEIOCTABIICHUE MYHUIUIAIBHONU YCIYTH,
MOJATOTABIIMBACT BBIMUCKY W3 TMOXO35WCTBEHHOM KHHUIM C HCIPABICHHOU
TEXHUYECKON OIMOKOW B TOpPSAKE, MpPeaycMOTpeHHOM myHKTamu 90-92
HACTOSAIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

117. B ciiyyae npuUHSTHUS PELICHUS, YKA3aHHOTO B MOANYHKTE 2 myHKTa 114
HACTOSAILIETO aIMUHHUCTPATUBHOIO perjiameHTa, JTOJKHOCTHOE JULO
aAMUHUCTPALINM, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIUIIAIBHOW YCIIYTH,
TOTOBUT YBEJOMIICHHE 00 OTCYTCTBHU TEXHHYECKOW OIIMOKHM B BBIJAHHOM B
pe3ynbTaTe MPeaoCTaBICHNU MYHHUIIMIAIBHOW YCIyTd JOKYMEHTE, 00ecreuyrnBaeT
€ro MOJMKUCAHUE TJIABOM aAMUHHCTPAIIMHU, TIOCJIE Yer0 HEMEMJIEHHO MEepPelaeT ero
JOJDKHOCTHOMY  JIMILy  @JIMUHUCTpAllUM, OTBETCTBEHHOMY 3a HampaBJICHUE
(BbIIauy) 3asABUTEII0 WM €ro MPEACTaBUTENIO pe3yJibTata MYHMIIMIAIbLHON
YCIIYTH.

118. JJomKHOCTHOE JIUIIO aAMUHHUCTpPAIlUM, OTBETCTBEHHOE 32 HAIIPABJICHUE
(BbIIauy) 3asABUTEII0 WM €ro TMPEACTaBUTENIO pe3yJibTaTta MYHMIIUIAIbLHON
yCIyTd, B TEYEHHE OJHOro pabouero MOHS CO JHS TOANHCAHUS TJIaBOU
aIMUHUCTPALIMM OJHOTO M3 JOKYMEHTOB, yKa3aHHbIX B myHKTe 116 mmm 117
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA, HAMPABISET YKA3aHHBIN JOKYMEHT
3asBUTENII0 WJIM €ro MPEACTABUTENI0 IMOYTOBBIM OTHPABICHUEM IO MOYTOBOMY
azipecy, yKa3aHHOMY B 3asIBJICHUU 00 UCIPABICHUN TEXHUUYECKON OIIMOKH JIUOO 110
OOpaIieHuo 3assBUTEINSI HIIA €T0 MPEACTABUTEINS - BpyJaeT ero JINIHO.

B cnyuae, ecnu 3asBieHne 00 HCHPABICHUM TEXHUYECKOM OLIHMOKH
MOJIaBaJIOCh 3asBUTEIEM WIIM €ro mnpeacraButeneM depe3s MO, To nomxHOCTHOE
JUI0 AAMUHUCTpPALMM, OTBETCTBEHHOE 3a BblJauy (HalpaBlEHUE) 3asBUTEIIO



pe3yiabTaTa MYHHUIMMIAIBHOW yCIyrd, B TEUYEHHE OJHOrO paboyero IHsA CO JIHSA
MOANUCAHUSI TJABOW aJMHUHUCTPAIlMM OJHOTO U3 JIOKYMEHTOB, YKa3aHHBIX B
nyHktax 116 u 117 HacTosiero agMUHUCTPATUBHOTO PErJIaMEHTA, HaIpaBIsET
yKa3aHHbIN JOKyMEeHT B MOII.

119. Pe3ynpTaToM paccMOTpeHUs 3asiBICHHS 00 UCIPaBICHUN TEXHUYECKOM
OIIMOKA B BBIJAHHOM B pe3yibTaTe MPEAOCTaBICHUS MYHUIIMIIAIBHON YCIyru
JIOKYMEHTE SIBJISIETCSL:

1) B ciny4yae HaaMuusl TEXHUYECKOH OMIMOKM B BBIJAHHOM B PE3YJIbTATE
NPEAOCTABICHNUS MYHULMNAIBHOM  YCIyrH  JOKYMEHTE -  BBIIACKA U3
MOXO035UCTBEHHOM KHUTHU C UCTIPABICHHON TEXHUYECKOW OIINOKOIA;

2) B ciIy4ae OTCYTCTBHSI TEXHHYECKON OINMMOKU B BBIJAHHOM B Pe3yJIbTare
NPEIOCTABIICHUS! MYHUIIMNAIBHON yCIyTM JOKyMEHTE - YBEJOMJIEHHE 00
OTCYTCTBMM TEXHHYECKOW OIIMOKM B BBIIAHHOM B pe3yJibTaTe MPEJOCTaBICHHUS
MYHULUTAIBHON YCITYTH IOKYMEHTE.

120. Cmocobom ¢ukcanuu pe3yjbTara pPacCMOTPEHHUs 3asiBIEHUS 00
UCITPaBJICHUN TEXHUYECKOU OIIMOKHU SBJIAECTCS 3aHECEHHE JOJKHOCTHBIM JIUIIOM
aJIMUHUCTPAIIMK, OTBETCTBEHHBIM 3a HaIpaBiieHHE (BbIJAauy) 3asiBUTEIIO WIU €T0
MPEACTABUTENIO PE3yJIbTaTa MYHHULMNAIBHON YCIYTH, B KypHAJIE€ PErucTpanuu
oOpalieHuii 3a MpeAoCTaBICHUEM MYHUIMIIAIBHON YCIyrd OTMETKH O BblJaye
BBINIUCKHU (BBIUCOK) U3 MOXO3SMCTBEHHOW KHUTH C UCHPABICHHON TEXHUYECKOMN
OIIMOKON 3asBUTENIO0 WA €0 MPEJACTABUTENI0O WM O HAIMpPaBICHUH YKAa3aHHBIX
BBITIUCKU (BBITIUCOK) B MOII.

PA3JAEJL IV. DOPMbBI KOHTPOJIA 3A ITPEJJOCTABJIEHMEM
MYHUITATIAJIBHON YCIIYTU

I'maBa 29. [Topsimok OCyIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOMIOICHUEM U
HCTIOJTHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JIUIIAMU TTOJIOKEHUN HACTOSAIIETO
aIMUHHUCTPATUBHOTO PEIVIAMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
yCTaHABJIMBAOIIUX TPEOOBAaHUA K MPETOCTABICHUIO MyHUITUTIATBHON YCIIYTH, a
TaKXe 3a MPUHITUEM UMH PEILICHU

121. Texymuit KOHTPOJIb 32 COOMIOEHUEM IOCIEA0BATEILHOCTH JICHCTBHM,
ONPENICICHHBIX  aJIMUHUCTPATUBHBIMU  MPOLEAYypaMU MO  MPEJOCTABICHUIO
MYHULIUNQIBHON YCIYTHM W TMPUHATHEM PEIICHUH JIOHDKHOCTHBIMHU JIMIIAMU
aIMUHUCTPALIMM  OCYIIECTBIISIETCS JIOJDKHOCTHBIMM JIMIIAMU  aIMUHUCTPAIIUH,
HAJICJICHHBIMA ~ COOTBETCTBYIOIIMMH  MOJTHOMOYMSMHU, IIYTEM PacCMOTPEHUs
OTYETOB JOJKHOCTHBIX JIMI[ aAMUHHUCTPAIIMM, a TaKXe PAacCMOTPEHHUsS >Kajloo
3asBUTEJICH WM UX TIPEACTABUTEIICH.

122. OcHOBHBIMM 33la4aMU TEKYLIETO KOHTPOJIA SIBJISIOTCS:

1) obecrieueHUE CBOEBPEMEHHOIO M KAa4eCTBEHHOTO IIPEIOCTABIICHUS
MYHULIMNIAIBHOW YCIIYTH;

2) BBIABJICHME HApYIIEHHH B CpPOKax M KadyeCTBE NPEIOCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

3) BBISIBJICHHE W yCTpaHCHWE NPHYUH W YCJIOBH, CIIOCOOCTBYIOIIMX
HEHaJIJIeXkKaEMYy TPEAOCTABICHUIO MyHUIIUTIAIBHON YCITYTH;

4) mpuHATHE Mep IO HaJJIeXkKAIleMy MPEIOCTaBICHUIO MYHHUIUITATEHOM
YCIyTH.



123. Tekymuii KOHTPOJIb OCYLIECTBISAETCS HA TOCTOSTHHOW OCHOBE.

I'nasa 30. HOpHI[OK " ICPUOANYHOCTDb OCYHICCTBJIICHHUA IJIAHOBBIX U
BHCIINIAHOBLIX IIPOBCPOK ITOJIHOTHI 1 KAYCCTBA IIPCAOCTABICHUA MYHI/IHI/IHaHBHOﬁ
YCIyru, B TOM 49HUCJIC IIOPAO0K U (1)OpMI)I KOHTPOJIA 3a IIOJTHOTOM M Ka4YE€CTBOM
MMpcaoCTaBJICHUA MYHPIHHHaHLHOP'I YCIYyIru

124. KoHTpoIb 32 TOJTHOTON U KAYECTBOM MPEAOCTABICHUS TOJKHOCTHBIMU
JUIAMU  QIMUHUCTPAllUd MYHUIIMIAIBHOW YCIYTU OCYHIECTBISIETCS B (opme
MJIAHOBBIX M BHEILJIAHOBBIX MPOBEPOK.

125. [1naHOBBIC TIOBEPKHU OCYIIECTBIISIOTCS HA OCHOBAHWH IIJIAHOB PaOOTHI
aAMUHUCTpali. BHENIaHOBBIE MPOBEPKHU OCYIIECTBIISIOTCS MO PEIICHUIO TJIaBbl
aAMUHUCTpPALlMM B CBSI3M C TMPOBEPKOM YCTPAHEHHS paHEE BBISBICHHBIX
HapyIlIeHUH, a TakKe B Clydae IMOJIy4YeHHUs >kajno0 Ha aeicTBus (Oe3aeicTBHE)
JOJKHOCTHBIX JIUI] aIMUHUCTPALIAH.

126. KoHTpOob 32 MOTHOTOM M KQUECTBOM IMPEIOCTABICHUS JOJKHOCTHBIMU
JULAMH aIMUHUACTPALMA MYHUIUIIAIIBHOW YCIYTH OCYHIECTBIISIETCS KOMUCCUEN MO
KOHTPOJIIO 32 TMOJHOTOW M KayeCTBOM IMPEJOCTABICHUS! MYHHUIIMNAIBHBIX YCIYT
aAMUHUCTPALINM, COCTaB M TOPSAOK JEATEIIbBHOCTH KOTOPOW YTBEPKIACTCS
MIPaBOBBIM AKTOM aIMUHHUCTPAIUH.

127. Cpox mnpoBefeHUs TNpPOBEpKHU U O(OPMIICHHS aKTa IPOBEPKH
coctapisier 30 KaJeHIApHBIX JHEHM €O JHS Hadajla npoBepku. JlHem Hauana
MPOBEPKU CUUTACTCS ACHBb MIPUHATHS PEIICHUS O HA3HAUYCHUH TIPOBEPKHU.

B cnydae mocrymieHus xajaoObl Ha pelieHus, JaedcTBusi (Oe3aeicTBHE)
JIOJDKHOCTHBIX JIMI[ @IMUHUCTpAIlMd TIPU TMPEIOCTABICHUM MYHHIUTIATBLHON
YCIIYTH TJlaBa aJIMUHUCTpPAIMU B LEJISIX OpTraHU3allii U MPOBEICHUS BHEILJIAHOBOM
MPOBEPKU TNPUHUMAET PEIICHUE O HAa3HAYCHUU MPOBEPKHM B TEUYEHHUE OJTHOTO
pabouero JHs CO AHS MOCTYIUICHUS TaHHOM kano0bl. Cpok MpOBEEHUS TPOBEPKU
1 o(hOpMIICHHS aKTa TPOBEPKH B YKA3aHHOM CJIydae yCTaHABIMBAETCS B Mpejesiax
CPOKOB, omnpeieieHHbIX cTathelt 112 DenepanbHoro 3akoHa ot 27 utois 2010 roga
Ne 210-®3  "OOG  opraHuzanu  MPEJOCTABICHHS  TOCYJApCTBEHHBIX U
MYHULUNAIBHBIX YCIYT".

128. Ilo pe3ynpTaTaM TJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK OMOPMIIIETCS
aKT TPOBEPKH, B KOTOPOM ONHUCHIBAIOTCS  BBISIBICHHBIE HEAOCTAaTKU U
MPEIOKEHUSI IO UX YCTPAHEHUIO.

I'nmaBa 31. OTBETCTBEHHOCTh JOKHOCTHBIX JIUI AIMUHUCTPALIMH 32 PEIIECHUS
u aeiictBus (06e3aeiicTBue), MpuHUMaeMble (OCYIIECTBISIEMbIE) UMHU B X0J1€
MPEI0CTaBICHUS MyHUIIUTIATBHONU YCIIYTH

129. O0s13aHHOCTH COOJIFOIEHUSA MMOJIOKEHUN HACTOSAIIETO
aAMUHUCTPATUBHOTO PErJIaMEHTa 3aKpEIUISIETCs B JOJDKHOCTHBIX HHCTPYKIUAX
JOJKHOCTHBIX JIUI] aIMUHUACTPALIUH.

130. ITpu BbIsIBIICHUM HapYILICHUI NpaB 3asiBUTEIICH WA UX MIPEACTABUTEIICH
B CBSI3U C UCIOJHEHUEM HACTOSIIETO aAMUHUCTPATUBHOTO PEriiaMeHTa BUHOBHBIC
B HapylUIEHUU JOJDKHOCTHBIE JIMIAa aJMUHHUCTPAIlMM  IPUBIEKAIOTCS K
OTBETCTBEHHOCTHU B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM Poccuiickoit deaepannn.



['maBa 32. [Tonoxenus, XxapakTepu3yroolire TpeOoBaHuUs K MOPSIAKY U (hopmam
KOHTPOJIS 32 MPEJ0CTABIICHUEM MYHUIIUTIAILHON YCITyTH, B TOM YHCIIE CO CTOPOHBI
TpaX<1aH, uX OObEAMHEHUI U OPTaHU3AIHIA

131. KoHTponp 3a npenocTaBi€HUEM MYHHULUNAIBHON YCIYTH CO CTOPOHBI
rpaxiaaH, UX OOBbEAMHEHUH U  OpraHU3alMil  OCYIIECTBISAETCS  IMyTeM
MH()OPMUPOBAHMS A[IMUHHUCTPAIIMU O (paKTax:

1) HapylIeHusT TpaB M 3aKOHHBIX HMHTEPECOB 3asABUTCICH WM HUX
NpeACTaBUTENIC penieHueM, aeicTBueM (0e3eiCTBUEeM) aaMUHUCTpaIlud U €€
JOJKHOCTHBIX JIMII;

2) HapyIICHUST TIOJIOKCHHUI HACTOSIIEr0 aJIMUHHCTPATHBHOTO pErjamMeHTa
WIM HWHBIX HOPMAaTHMBHBIX MPAaBOBbIX akToB Poccuiickon  @Penepanuu,
YCTaHaBIMBAKOIINUX TPeOOBaHUA K NPEIOCTABICHUIO MyHUIIUIIATBHON YCIIYTH;

3) HEKOPPEKTHOTO  TOBEACHUS  JIOJDKHOCTHBIX  JIMI]  aJIMUHUCTPAIUH,
HapyLIEHUsT NPaBWJI CIYKEOHOW ATHUKM NPHU MPEIOCTABICHUU MYHULIUIAIBHON
YCIIyTH.

132.  Wudopmanuio, ykazaHHyro B myHkre 131  HacTosiero
aJIMUHUCTPATUBHOTO pETJaMEeHTa, TpaxaaHe, UX OOBEAMHEHHS U OpraHU3aAIHU
MOTYT COOOIIUTh YCTHO MO TeleoHy aaMUHUCTpAIlMU, YKAa3aHHOMY Ha
opuIMaTbHOM CcaiiTe aJMUHUCTpPAIMK, MHUCbMEHHO, TO0JIaB OOpallleHue depes
OpraHu3allMd TOYTOBOM CBSI3M Ha aJApec aJMUHUCTPAllUM, WIM HAIpPaBUTh
AJIEKTPOHHOE OOpAaIIeHHE M0 aAPECy IEKTPOHHOM MOYTHI aIMUHUCTPALUU.

133. KonTponp 3a NpenOCTAaBICHUEM  MYHHUIMIIAJBHOM  YCIYTH
OCYILECTBIISIETCS B COOTBETCTBUH C JEUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

134. Cpok paccMOTpeHUsI OOpallleHH €O CTOPOHBI TpaxkIaH, HX
o0beIMHEHUN W opraHu3anuii coctarisieT 30 KaleHIapHBIX THEW C MOMEHTa UX
perucTpanuu.

JlneM peructpauuu oOpallleHus SBISETCS J€Hb €ro MOCTYIUIEHHS B
anmuHucTpammio (1o 16.00 gacos). [lpu mocryrmennn obpamienus nocie 16.00
YaCcOB €r0 PEerucTpalus IPOUCXOAUT CIEIYIOIIUM PabOYUM THEM.

PA3JIEJI V. JIOCYJIEBHBIN (BHECY JIEBHBIN) ITOPSJIOK
OBXAJIOBAHUS PEINIEHWI U JEMCTBUI (BE3JIEMCTBUS)
AJIMUHUCTPAIIUU JIMBO EE MYHUITUIIAJIBHOT'O CJIVKAILIETO,
M®IL], PABOTHUKA M®I]

I'maBa 33. Undopmarus 1715 3aMHTEPECOBAHHBIX JIUIl 00 UX MpaBe Ha
nocyneoHoe (BHecy1e0HOe) o0KalloBaHKe IEUCTBUM (0e31eCcTBYA) U (KJIH)
pelIeHui, MPUHSITHIX (OCYIIECTBICHHBIX) B XO/I€ MPEIO0CTABICHUS
MYHHULUITAIBHON YCIYTH

135. 3asBUTENH WM €T0 TPEICTABUTEIH BIIPABE MOJATh jKalo0y Ha pelIeHue
u (wm) paeiictBue (Oe37eiiCTBHE) aAMUHHUCTPAIMA JTUOO €€ MYHUIUIAIBLHOTO
ciyxarniero, M®II, paborauka M®I] (nanee - xanoba).

136. 3asBuTENb WM €r0 MPEICTAaBUTENb MOXKET OOpaTUThCS C kKanoOoii, B
TOM YHCJIE B CIEAYIOLIUX CIyqasiX:

1) HapylIeHHe CcpoKa  PpErucTpaluu  3asBJICHUS O  MPEIOCTaBICHUU
MYHUIIUTIATBHOM YCIIYTH, KOMIUIEKCHOTO 3aIlpoca;



2) HapyIIeHue CPOKa MPEIOCTABICHUS MYHUITUTIAIBHON YCITyTH;

3) TpeOoBaHKME Yy 3asABUTEIS WM €r0 NPEACTABUTENS JOKYMEHTOB, HIIU
uHdpopmanuu MO0  OCYUIECTBIEHUS  JCHUCTBUN,  MPEACTABICHHE  WIIU
OCYILECTBJIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU AKTAMH
Poccuiickonn ®epneparniii, HOPMATUBHBIMM IPABOBBIMH aKTaMu YeEuyeHCKOHU
Pecny6yiuku, HOpMATUBHBIMH MTPABOBBIMHU aKTaAMH MYHUIIUIIAJILHOTO 00pa30BaHUs
JUISL TPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH;

4) 0TKa3 B MpHEME JTOKYMEHTOB, MPEJICTaBJICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMM MpPaBOBbIMU akTamu Poccuiickoii Penepanuu, HOPMATHBHBIMU
MpaBOBbIMU akTamMu YedeHckor Pecry0inkyu, HOpMaTUBHBIMU MPABOBBIMHU aKTaMU
MYHHUITUTIATFHOTO 00pa30BaHMsl TSl TIPEIOCTABICHUS MYHHUITUIAIBHONW YCIYTH, Y
3asIBUTEJISI UJIK €T0 TIPEACTaBUTEIIS;

5) oTka3 B TPEIOCTaBICHUM MYHUIIMIAIBHON YCIYIH 110 OCHOBaHHSM,
KOTOpbIE HE TPEAYyCMOTpPEHbl (enepaqbHbIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBUM C HUMH HUHBIMM HOPMATHBHBIMU IMPAaBOBBIMH akTamu Poccuiickoit
denepanuu, 3aKOHAMU U1 UHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMu YeueHCKOI
PecnyOiivku,  HOpPMAaTUBHBIMM  TMPABOBBIMU  aKTaMU  MYHHUIUIIAIBHOTO
oOpa3oBaHus;

6) 3aTpeOoBaHKe IUIATHI, HE MPEAYCMOTPCHHOW HOPMATHBHBIMU TPAaBOBBIMHU
aktamu Poccuiickon denepannn, HOPMaTUBHBIMU IPABOBBIMU aKTaMU YeueHCKOU
PecnyOiivku,  HOpPMAaTUBHBIMH  TMPABOBBIMU  aKTaMU  MYHHUIUIIAIBHOTO
oOpa3zoBaHus;

7) 0OTKa3  aaIMUHHUCTpAIUH, JODKHOCTHOTO JIMIA aJMHHUCTpAallid B
WCIIPABJICHUM JOMYIIEHHBIX UMM OMEYATOK U OIIMOOK B BBIIAHHBIX B PE3ysbTaTe
MPEAOCTaBICHNUS MYHUIIUMIIAJBHOM YCIYyTM JIOKYMEHTax JMOO HapylleHue
YCTAHOBJICHHOTO CpOKa TaKUX WUCTIPABJICHUMN;

8) HapyIieHre cpoka WIM TOpSJKa BBIJAYM JIOKYMEHTOB IO pe3yJbTaTam
MpeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH;

9) NpUOCTaHOBJICHWE TPEJAOCTABICHUS MYHHUIMIIAIBHON  YCIyTH, €CIU
OCHOBAHMsI TIPUOCTAHOBJICHUS HE TPEIyCMOTPEHbI (enepalbHbIMUA 3aKOHAMHU U
MPUHATHIMA B COOTBETCTBUHM C HUMHU MHBIMU HOPMATUBHBIMHU MPABOBBIMU aKTaMU
Poccuiickon denepanmuy, 3aKOHAMU U UHBIMU HOPMATUBHBIMU [IPAaBOBBIMU aKTaMHU
UYeuenckoit PecryOnuky, HOpMAaTUBHBIMU TMPABOBBIMU aKTaMH MYHHIIUIIAIBHOTO
oOpa3oBaHus;

10) TpeboBaHuMe y 3asBUTENS WM €O MPEACTABUTEIIS MPHU MPEIOCTABICHUN
MYHULIMNAIBHON YCIYyTH JTOKYMEHTOB WM WH(OpMAIMU, OTCYTCTBUE W (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPHU IMEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJUMBIX IS TMPEJOCTABICHUS MYHHITUIIATbHOM
yCIIyrd, JU00 B MPEIOCTABICHUM MYHULMNAIBHOW YCIyrH, 3a HUCKIIOYCHUEM
CJIy4aeB, MPEeIyCMOTPEHHBIX MYHKTOM 4 "acTu 1 ctathu 7 denepalibHOTO 3aKOHA
or 27 wurwng 2010 roma Ne210-®3 "OO opraHuzauud MOPeIOCTABICHUS
roCyJJapCTBEHHBIX U MyHULIUTIATbHBIX YCIyT".

137. B cnywasix, ykazaHHbIX B NOANyHKTax 2, 5, 7, 9 u 10 myHkra 136
HACTOSIIETO AJMHHHCTPATUBHOTO pErIaMeHTa, »ajno0a MOXKET ObITh TMoJaHa
TOJIBKO Ha pemeHne u (wiu) gedctBue (Oe3aeiicTBUE) aIMUHHCTPAIUH,
MYHULMNAIBHBIX CITYKAIUX aIMUHUCTPAIUU.

138. Paccmorpenne xamoObl OCYIIECTBISIETCS B TOPSAIAKE M CPOKH,
ycTaHOBJIEHHbIE cTaThel 112 denepanbHoro 3akoHa ot 27 wurons 2010 roma



Ne 210-®3  "OOG  opraHu3auuMyd  MOPEAOCTaBICHHUS  TOCYAAPCTBEHHBIX U
MYHHUIMOAIbHBIX YCIyT".

['naBa 34. Opransl rocyapcTBEHHOM BJIACTU, OPTaHbl MECTHOTO
CaMOYTpaBIICHUS, OPraHU3allMU U YIIOJIHOMOUYEHHBIC Ha pACCMOTPEHHE JKATOOBI
JUIIa, KOTOPBIM MOXKET OBITh HaIpaBIieHa jkajio0a 3assBUTENS I €T0
IpEACTAaBUTEIIS B 1OCYeOHOM (BHECYI€OHOM ) TIOPSIIKE

139. XXano6a Ha pemieHus U aercTBus (0e3/elicTBUE) I1aBbl aJIMUHUCTPAIIUN
MOJAETCS IJ1aBe aIMUHHUCTPALINH.

140. YKamoOs! Ha pemieHus U AeUcTBUS (O€37eHCTBIE) NOKHOCTHBIX JIMI] U
MYHULUTAIBHBIX CIYKAIUX aIMUHUCTPAIIUU TOAAETCS IJ1aBe aIMUHUCTPALINH.

141. XKanoOwl Ha pemeHuss u aerctBust (Oe3aeiictBue) padotHrka MOI]
MOJAIOTCA PYKOBOAUTEIO 3TOr0 ML,

142. JKanoOwl Ha pemieHus u neiictBusa (6e3neiictBue) M®I] nomarorcs B
MHUHHCTEPCTBO IKOHOMUYECKOTO pa3BuTHs YeueHckol PecnyOnIuKy uiaiu MUHUCTPY
PKOHOMMYECKOTO pa3BuTusa YedueHckoit Pecriybmukm.

['nmaBa 35. CriocoObl UHPOPMUPOBAHUS 3asIBUTENCH WM UX MPEJCTABUTENEH O
MOPSIJIKE MOJJaYN U PACCMOTPEHHUSI 5Kallo0bl, B TOM YUCJIE C UCTIOJIb30BaHUEM
€IMHOTO MOPTaJia TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT ((PYHKITU)

143. Uudopmanuio o nopsake noJadyd U pacCMOTPEHHUS KaJIOObl 3asBUTEIb
WJIU €T0 MPEICTABUTEND MOTYT IOJIYYHUTh:

1) Ha wWH()OPMAIMOHHBIX CTEHJIAX, PACHOJOXKCHHBIX B IOMEIICHUSIX,
3aHMMAaEMbIX aJIMUHUCTPALIMEN, WK B ToMeleHussXx MDILI;

2) Ha o(pUIIMATBEHOM caiiTe aAMUHUCTpaIyH, caiite MOLI;

3) na Iloprare;

4) MMYHO y MYHHIIMIAIBLHOTO CIY)XAaIIero aJMHHUCTPAIMU, Y PaOOTHHKOB
M®II;

5) mytem oOpallieHus 3asIBUTEIIS WM €ro MPEACTAaBUTENSI B a [MHHUCTPAIIHUIO,
M®OI] ¢ ucnosnb30BaHUEM CPEICTB TeIeHOHHOM CBSI3U;

6) myremM oOpaIeHus 3asBUTEISI WM €ro MPEJCTaBUTENs Yepe3 OpraHu3alum
IIOYTOBOU CBSI3U B IMUHHUCTPALIUIO;

7) 1O JCKTPOHHOM MMOYTE aIMUHUCTPALINH.

144. TTpu oOpalieHuy 3asBUTEIISI WM €r0 MPEeCTaBUTENS B aIMUHUCTPALIUIO
JUYHO WA C HCIOJb30BAHUEM CPEICTB TENC(POHHOW CBA3M, MO DJIECKTPOHHOU
1ouTe aIMMHUCTPAlMU UHPOPMALIMS O TIOPAJIKE MOAAYU U PACCMOTPEHUS JKajJ00bl
MPEAOCTABISACTCS B TOPSAKE, YCTAHOBIEHHOM B IyHKTax 12-14 nHacrosmiero
aIMUHHACTPATUBHOTO PETJIAMEHTA.

['maBa 36. [lepeyeHsr HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOITUX
MOPSIIOK TOCYIEOHOTO (BHECYIEOHOTO) 00KaTOBaHUs JeCTBUM (0e3eiCTBIA) U
(1K) peleHnil, MPUHSITHIX (OCYIIECTBICHHBIX) B XOA€ MPEI0CTABICHUS
MYHUITUTIATBHOW YCITYTH



145. HopmaTuBHBIE MPaBOBbIE AKTHI, PETYIUPYIOLIUE TOPSAOK T0CYAEOHOTO
(BHECynmeOHOTO) oOOanoBaHus JAceicTBUN (Oe3neicTBus) W (WMJIM) pEUICHUH,
MPUHATHIX (OCYIIECTBICHHBIX) B XO€ MPEIOCTABICHUS MYHHUIIUIIAIIBHON YCITYTH:

denepanbabiii 3aK0H OT 27 utofisg 2010 roga Ne 210-®d3 "O6 opranuzanuu
MIPEIOCTaBIICHUS TOCYIAPCTBCHHBIX M MYHHUIIMITAIBHBIX YCITyT".

146. Wudopmarusi, cojepxkaiiascs B HACTOAIIEM paszjieiie, IMOIJIEKUT
pasmerienuro Ha [lopraine.



[Ipunoxxenue

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEA0CTABICHUS] MYHULIUTTAIBHON YCITYTH
«BrIada BEIMUCKY U3 IMOX03SIHCTBEHHOMN
KHUTH)

B

(VKazvleaemcsi HAUMEHOBAHUE
AOMUHUCTIPAYUU MYHUYUNATLHO2O0
obpazosanuis)

Ot

(hamunus, ums 3aseumerns
(noHocmvbi0), NPU HATUYUU OMYECMBO

3asieumentsi (l’lOJZHOCI’I’Zb}O)

JOKYMCHT, y,I[OCTOBepHIOHII/If/'I
JINYHOCTD 3as1BUTCILA:

(610, cepusi, HoMep, Kem U Ko20a 6bl0aH)

MIPOXKHUBAIOIIETO 10 aJIPECYy:

MTOYTOBBIN ajzipec:

KOHTAKTHBIN TenedoH:

aZpec JIEKTPOHHOM MOYTHI:

(npu Hanuuuu)

3AABJIEHUE

[Ipomry mpenocTaBUTh  BBIIMCKY M3  NOXO3AMCTBEHHOM  KHUTH O

(VKasvieaemcs nepeuensb U008 C8eOeHUll U3 NOXO3AUCMBEHHOU KHUSY, UHGopMayus o
KOMOPbIX He0OX0OUMA 3AA8UMENIO, - O 3EMENbHOM YUACHKe, CelbCKOX03AUCTNEEHHbIX
JHCUBOMHDBIX, NIMUYAX, NUENAX, CETbCKOXO3ANUCMEEHHOU MeXHUKe, 000pYO08anuu u
MPAHCNOPMHBIX CPEOCMBAX U (UNIU) UHBLE C8EOEHUS U3 NOXO3AUCMBEHHOU KHUSU O TUYHOM
noocoOHOM Xo35ticmee)



dopMaT npeaoCcTaBICHHs BHITUCKHA: B ()OPME DIICKTPOHHOTO TOKYMEHTA UK Ha
OyMa)KHOM HOCHTENIE (HYIHCHOE NOOUEPKHYMb).

[Ipunoxenus:
1.
2.
20 r.

(noonucw 3assumens uiu
npeocmasumelis 3aa6umeisi)



